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1.00mme moJ1oKeHust

1.1. Hacrosimee [lonoxeHue o BeJIeHUH, MPOBEPKE U XPAHEHUU KYPHAJIOB
yuéta paboThl IleAarora JOMOIHUTEIBHOTO 00pa30BaHus B I€TCKOM 00bEIMHEHUN
(manee — [lonoxeHue) ycTaHABIMBAET €UHBbIE TPEOOBAHUS 1O BEJICHUIO KypHaja
yuéta paboThl IieAarora JOMOIHUTEIBHOTO 00pa30BaHus B IETCKOM 00bEIMHEHUHN
(manee- XKypuan), ux npoepke u xpaneHutro MOBY «COI «Auunckuit [{O»
(manee — oOpa3oBaTeIbHAs OPraHU3aIKs).

1.2. TTonoxenue pazpaboTaHO B COOTBETCTBUU C TpeOoBaHUsIMH MyHKTa 11
yactu 3 ctaThi 28 PenepanbHOro 3akoHa oT 29 nexadps 2012 roma Ne 273-D3 «O6
oOpazoBanuu B Poccuiickoit denepanumy.

1.3. TosnoxkeHue pacnpoCTpaHsIeTcs Ha:

[I€1aroroB JIONOJHUTEILHOTO 00pa3oBaHus (Hajiee-1e1aroru),

aJIMMHHUCTPAaTUBHBIX paOOTHUKOB 00pa30BaTeNbHON OpraHu3aluy.

1.4. Ilpu u3mMeHeHMH 3aKOHOJaTeNbCcTBa 00 oOpa3oBaHuu B IlonoxkeHue

BHOCSITCSI U3MEHEHMSI B COOTBETCTBUU C IOPSIKOM, YCTAHOBJIEHHBIM YCTaBOM
00pa30BaTeIbHON OpraHU3aIIH.

2.001mue TpedoBaHuUs K BeJleHUIO U MpoBepke KypHana

2.1. XKypHan sBnseTcs y4YeTHBIM, (DMHAHCOBBIM JTOKYMEHTOM, BEICHHE
KOTOPOTO SIBJIIETCS 00s13aTENIbHBIM JIJIs1 KaXKI0T0 Meaarora.

2.2. Tlemaror Beaet JKypHan B TeUeHUE yIeOHOTO T0JIa B KAXKIOM JIETCKOM
o0beIMHEHUH (J1aJiee-00beAMHEHUE) OTACIBHO.

Ecnu B geTckom 00beuHeHUN PYHKIIMOHUPYET HECKOJIbKO rpym, KypHan
BEJIETCSA M0 KaXI0M rpynne OTAEIbHO.

1.2.  JKypHau Benercs B 3JIEKTPOHHOM BUJIE.

1.3. Ilemaror 3anonnHser JXypHam B J€Hb TPOBEICHUS 3aHATHS.
3anpeniaeTcs 3anoJHATh JKypHai 3apaHee.

1.4. K Benenuro XXypHanoB J0OMYyCKarOTCS TOJIBKO IE€AArOrd, MPOBOISAIINE
3aHATHS B KOHKPETHOU rpymnmne (00beIUHEHHH ).

15. Kareropuuecku 3amperiaercs AOMYyCKaTh 00yJaromumxcs K pabote ¢
Kypnanowm.

1.6. IIpomepky XKypHajioB Ha COOTBETCTBHE TPEOOBAHUSAM K MX BEICHUIO
OCYILECTBIISIET 3aMECTUTEIb JAUPEKTOpa IO JOMOJHUTEIBHOMY OOpa30BaHUIO
(manee- 3amecturenb qupekrtopa mno J10).

1.7.  Ilposepka Kypnanos OCYIICCTBIISICTCS o IJIaHy
BHYTPHUYUYPEKICHYECKOTO KOHTPOJIs, | pa3 B 4ETBEPTH.

B cnydyae HeobxoammocTu poBEpKa MOMKET OCYIIECTBIISITHCS BHETUIAHOBO,
OIIEPATHUBHO.

1.8. Ilo pe3ynbTaTaM NpOBEPKH 3aMeCTUTENb AupekTopa no JJO 3amnonHser
CTpaHuIly «3aMeUaHus 0 BEJCHUIO KypHAJIay.

1.9. Ileparor o0si3aH npeaocTaBidaTh JKypHai Ha IPOBEPKY.



3.00s13aHHOCTH Nearora no Beaenuio KypHasa

3.1.I1enaror 3anonHseT B JKypHaje CIeAYIOIIUE JTUCTHI:

00JI0KKa;

THT}U’IBHBII?I JUCT,

«Y4er nocemaeMoCT! U BBITIOJHEHU (a1alTUPOBAHHOM) JOTIOTHUTEIbHON
o0I1Iepa3BUBAIOIICH TPOTPAMMBDY;
«Cnmucok 00yJarommxcsi B 00beIMHEHUNY;
«Y4er MacCOBBIX MEPONPHUITHI C 00YUYAIOIIUMHUCS;
«Y4eT ydacTus yJaliuxcs B MaCCOBBIX MEPOTIPUSATHUSIX);
«TBOpUECKHE TOCTHKEHHS YIAIIUXCSI.
3.2Ha o0aoxke XypHana memaror ykasplBaeT JABE MOCICAHHE IHPPHI
Tekyniero yueonoro roga mpudrom Times New Roman Ne 24 >xupHbiM
HauepTaHUEM YEPHOTO IIBETA.
3.3 Ha turyasnom sucrte Kypnana mpudtom Times New Roman Ne 14
YKUPHBIM HaYEPTaHUEM YEPHOTO LIBETA NEAATOr YKa3bIBAET:

CO,I[Cp)KaHI/IC 3aI1ucu

Kax BHOCHUTCS 3anMch

[Tpumeuanus

HAUMEHOBAHUE [TOJIHOE naunmenoBanue [IpuBoAMTCS HAMMEHOBAHUE

00pa3oBaTeNbHOTO 0o0pa3oBaTeNnbHOI OpraHu3aluu o0pa3oBaTeNnbHOM OpraHu3aluu B

YUpEXKJIEHUS COOTBETCTBUU C YCTaBOM
00pa3oBaTenbHON OpraHnu3anuu

00beTMHEHNE HalMEHOBaHHUE O0bETUHEHUS PexoMeHyeTcs - 10 HAMMEHOBAHUIO
JOII (AAOII)

rpynna Ne apabckuMHu U paMu

JTHU ¥ Yachbl 3aHATHU

JTHU HEJIeH U BpeMsl 3aHSATUI
Ha3BaHue npenmera (ecau JOI1
(AZOII) BxiIt0YaeT HECKOIBKO
PEMETOB)

Ecnu HeCKOIBKO 3aHATHI IOAPSI,
yKa3aTh C Y4ETOM IEPEPHIBOB,
Hanpumep: 16:00-16:45, 16:55-17:40

HU3MCHCHUEC paCliMCaHUA

JTHU HEJIeH U BpeMsl 3aHATUI
Ha3BaHue npeamera (ecau JOI1
(AZOII) BxiIt0YaeT HECKOIBKO
PEMETOB)

Bce u3MeHeHus pacniicanus B
tedeHue roga nposogarcs TOJIBKO
10 COIACOBAHUIO C 3aMECTUTEIIEM
qupekropa o J10.

IIOJIHOCTBIO

PYKOBOJUTEID (damMunio, UMs U OTYECTBO Ecnu o JIOIT (AZOII) paboratot
1e/1arora MoJHOCThIO HECKOJIBKO T1€IaroroB, yKa3bIBAIOTCS
(dbamuIIu, IMEHa U 0TYECTBA
MOJTHOCTBIO BCEX MEaroros B
apaBUTHOM MOPSJIKE.
KOHIIEpTMeNcTep dbamunus, UM 1 OTYECTBO CBeznieHus yKa3bIBAIOTCS PU
KOHIIEpTMENCTEpa MOJHOCTBIO U | HAJIMYHMM KOHIIEpTMENUCTepa, IpH
pacrucanue ero padboThbl OTCYTCTBHUH CTaBUTCS MIPOUEPK.
cTapocTa (bamMHITIIO, UMSI CTaAPOCTHI TPYIIIIBI

3.4 Jlna «Ydera mocemiaeMOCTH M BbINOJHEHUS (a1aNTHPOBAHHOM)
JAOTOJIHUTEJIbHOI o0lepa3BuBawieid nmporpaMmmb» B JKypHase Ha KaxIblid
MecsIl y4eOHOTO TO/Ia OTBOAATCS NBa JncTa, rae mpudTtom Times New Roman Ne
11 yepHOro 11BETa MEAAror yKa3bIBaeT:

| Copgepxanue 3anucu

Kak BHOCUTCS 3a11HCh

[Ipumeyanus




MOPSIKOBBIN HOMEP
(rpada 1)

apabckumu nudpamu

(haMuTvs, UM y4aImerocs
(rpaca 2)

MMOJIHOCTEIO, +
B aJI()aBUTHOM TIOPSIIIKE

®UNO  yyamerocss BHOCUTCS B
CIIUCOYHBIA COCTaB OOBEIUHEHUS
(rpynmbel) W UCKIIOYAETCS W3 HEro
TOJILKO Ha OCHOBaHUU
pacnopsAUTENHLHOTO aKTa
00pa3oBaTeNbHONW  OpraHU3alUH O
npueme (mepeBojie, OTIYUCICHUN ).

Ecnmu  yyamuiics  OTYMCIEH, TO
nejaror HANpoTHB ero  ¢amMuwinu
nenaet 3anuch B XKypHaie: «8b16b11 ¢

«00.MM.2222., npukas om
«wo.mm.eeze.y N ..», a co
CIEIYIOIIEr0  Mecsia  ydJauiuics
HCKITIOYaeTCA u3 CITUCOYHOTO
cocTasa.

Ecnu ywammiics Hadayl IMOCEIIEHHE
o0ObeMHeHus (TPYIIbI) HE ¢ Havaja
y4eOHOro roja, TO OH BHOCHTCS B
CIUCOYHBIA COCTaB C Mecdla, B
KOTOPOM TMPUCTYIWJI K 3aHATHSAM B
COOTBETCTBUH C PACTIOPSAUTEIHHBIM
aKTOM o0Opa3oBaTesIbHOI
OpraHH3aIliH.

Ecnu ¢ yyanmuMcs mprOCTaHOBJIEHBI
o0Opa3oBaTeNnbHble OTHOIICHHUS, TO
mejaror  OTMEYaeT B CTPOKE
HanpoTuB (aMunuu oOyyaromerocs:
«obpazoeamenvHbvle  OMHOUIEHUS
HPUOCMAHOBTIEHBL 00 «00.MM.2222.),
npukaz om «00.mm.2zze.» No...».

narta 3aHsaTHs (rpada 3)

apabckumu nugpaMu B popmare
«IIL»

Ilejaror B OHM ¥ dYachkl 3aHATUH
oObeMHEeHUs (TPYIIbI) TMpOBEpsET
SABKY ydalluxcd M OTMEYaeT B
XKypHane Bcex HesIBUBLIMXCS OYKBOI
«H» (B Tpade 3, cOOTBETCTBYIOIIEH
JlaTe 3aHsTHSI)

JaTa 3aHATHS
o0benuHenus (rpada 4)

apabckumu nugpaMu B popmare
IJT.MM.»

JlHM, B KOTOpBIE 3aHATHS HE
MPOBOIMITHCH (TIEIaroT HaXO/IAJICS Ha
OOJILHUYHOM, B OTITYCKE, Ha Kypcax U
T.JI., IPA3JHAYHBIE ¥ KaHUKYIISIPHBIC
JHU  COTJacHO  KaJleHJAapHOMY
yueOHOMY rpaduKy JOMOTHUTENbHOM
oO1iepa3BUBalOIIEi MPOrpamMMbl, B

TOM qyucie aZlanTUPOBAHHOU
JIOIMOJIHUTEIbHON
oOmepa3BuBaroIei MIPOTpaMMBlI,

nanee — J1OIT (AJIOII), HE MOJKHBI
ObITH 3anucansl B JKypHaie.

Juu, B KOTOpBIE 3aHATHUS
MPOBOJMIINCH JPYTUM TEJaroromM B




COOTBETCTBUH C PACIIOPSIUTEIHEHBIM
aKTOM o0pa3oBaTenbHOU
opranuzauuu, 3anucu B JKypHaie
OCYILIECTBIISCT neJaror,
IPOBOJIMBLINIA 3aHSITHE.

CO/IepIKaHUE 3aHSATHSI
(rpada 5)

Conepxxkanve  3aHSATHM  JTOJKHBI
cootBerctBoBath J[OIT (AJIOII) u
KaJIeHAapHO-TEMAaTUIECKOMY

TUTAHUPOBAHHIO
KOJINYECTBO YacOB apabckumu nudpamu KonngecTBo 4acoB, OTMEYaeMbBIX B
(rpada 6) Kypnaie, JIOJDKHO CTPOI'O

COOTBETCTBOBATh  IEIarOTUYECKON

Harpy3Kke W pacluCaHUI0 3aHATUH C
JAHHBIM O0BeAMHEHUEM (TPYIIIION).

MOJIIACH PYKOBOAUTEIS
obwemHeHus (Tpada 7)

MOATMHKCH O BBIPAOOTKE YacoB 3a
KQXIBIA JIEHb 3aHATUN

cM. 11. 5.3 Tlonoxenus

npumedanus (rpaga 8)

B oObenunenusix (rpynmax), B
KOTOPBIX COBMECTHO C II€IaroroM
pabortaeT KOHIIEpTMENCTE,
00s13aTeIbHO TMPOCTABJISIOTCS YacChl,
0TpabOTaHHBIC KOHIIEPTMEHCTEPOM.

Ecnu IOIT (AZJOII) cocTOUT 13 HECKOIBKHUX YYEOHBIX MMPEAMETOB, HAITPOTHUB
MecAlla YKa3bIBAaeTCS HAMMEHOBaHHWE Yy4eOHOro mnpeamera W GaMuius, UM,
OTYECTBO MEAArora MOJIHOCTBIO.

B koHI1e Ka)10T0 MecsIa me1aror CYUTaeT KOJIMYECTBO YacoB U B rpadax 5-
8 ykasbiBaeT: «llo npozpamme 3a ... (ykazamo mecay) ... 4acos, OAHO ... YACOB8»
1 3aBepsIeT 3alUCh CBOCH Moanmuchio (cM. 11. 5.4 [TonmoxxeHus).

B kon1ie yue6HOTO roia mearor CYMTaeT KOJIMYECTBO 4acoB U B rpadax 5-8
ykasbiBaetT: «llo mpozpamme 3a 200 ... uacoe, oamo ... dacoe. Ilpocpamma
6bINOJIHEHA 8 NOJIHOM 00beMe) W 3aBepseT 3alUCh CBOEH MOAMUCHIO (cM. 1. 5.4

[Tonoxenus).

3.5 B «Cnucke odyyaromuxcs B o0bequHenum» mpudrom Times New
Roman Ne 11 yepHoro nsera nemgaror ykas3bIBaerT:

CojepkaHue 3anucu

Kak BHOCUTCH 3a11Ch

[Ipumeyanus

MIOPSIIKOBBIM HOMEP
(rpada 1)

apabckuMu U paMu

bamunus, ums
oOyuJaromerocs

(rpada 2)

MTOJTHOCTBIO,
B a1()aBUTHOM MOPSIIKE

Ecnu ywammiics Hadasl ToOCelEeHHe
o0benuHeHus (Tpynimbl) He ¢ Havyana
y4eOHOTro roja, TO OH BHOCHTCS B
CIHMCOYHBIN COCTAB MOCTIE BCEX paHee
3a4YHMCIICHHBIX yIalTiXcsl.

JlaTa poXKJICHHS apabckumu udpamu B popmate | Bospact yJamuxcs TOJDKEH

(rpada 3) «IA.MM.ITTT.» COOTBETCTBOBAaTb  BO3pacTy, Ha
koTtopslii paccuntana JJOI1 (AJIOII)

KJ1acc apabckumu nudpamu, mutepraoe | Hampumep, 16

(rpada 4) J00aBIEHUE MUILETCS CTPOUHOM

OYKBO#1 (TO €CTh MaJICHBKOM) O€3
KaBbIUEK U MpHCOenHseTCs 03
npoOena u 6e3 aeduca k
MpeIIIeCTBYIONIEH udpe




IIIKOJIa
(rpada 5)

KpaTkoe HaumeHoBaHue L{enTpa

JToMaInrHui aapec (rpada

6)

HA3BaHHME HACCJICHHOTO IyHKTa
(ropona, mocenka  T.I1.); YIIHIIbI,
HOMeEp JIOMa, KopIyca, KBapTUPbI

dbamuus, UM, OTYECTBO
poauTenei, TenedoH

(rpada 7)

MOJIHOCTHIO
tenedoH - B popmare
+7 XXX XXX-XX-XX

B suelike npenyCMOTpPEHBI B
CTPOKH - /17151 CBEJICHUI O MaTepH U
00 oTIre.

Honyckaercs:

yKa3zaHue (paMuIiu BO
MHOECTBEHHOM YHUCIIE, €CIIU OHA
OJTHA U Ta XK€ Y 000UX POAUTEINICH.
IPOCTaBJIEHHE MPOUYEPKA B
CBeeHUsIX 00 OTIIE, €CIIN OTel]
OTCYTCTBYET

(bamunus, UMsi OTYECTBO
KJIACCHOT'O PYKOBOJIUTEII,
tenedoH (rpada 8)

MOJTHOCTHIO
tenedoH - B popmare
+7 XXX XXX-XX-XX

JlaTa BCTYIUICHUS B
o0BeINHEHNE

(rpada 9)

JlaTa pacHopsiAUTENIBHOTO aKTa O
npueMe B 00beguHEHHE (TPYIIY)
B (hopmare «I1.MM.ITTT.»

uHpOpMaLs O IepeBOIe
(rpada 10)

PEKBU3UTEL PaCIOPAUTEIHHOIO
aKTa 0 mepeBojie 00yJaroUIeTocs
Ha CJIeyIOIIUil T/ 00y4YeHus, Ha
0o0y4yeHHe M0 UHAUBUYATbHOMY
aHy B opMmare: «Ip. oT
«UL.MML.ITTT.» No...»

uH(popMaLus 0 BIOBITUN

(rpada 11)

PEKBH3UTHI PACTIOPSTUTEIIEHOTO
aKTa 00 OTYHCIIEHUH
oOyyaromerocst U3 o0beUHEHUS
B (hopmare: «Ip. oT
«II.MM.ITIT.» Ne...»

3.6 Ha nucre «Yder MaccOBBIX MEpPONPHUATHI ¢ 00y4YAKIIMMUCD)
mipudrtom Times New Roman Ne 11 yepHoro 1nsera negaror yka3plBaeT:

CojepkaHue 3anmucu

Kak BHOCHUTCS 3amuch

[Ipumeyanus

nata (rpacga 1)

apabckumu nudpaMu B popmare
«IJL.MM.TTTT.»

HalMEHOBaHHE
MIPOBEICHHOTO
meponpusTus (rpada 2)

MOJTHOCTHIO, YPOBEHb
MepoTpusATHs (TIPU HAJTMYUH, CM.
pUMEYaHue)

VYpoBHU: 00pa3oBaTeIbHOI
OpraHu3aIy, MyHUIIUITATLHBIH,
PETUOHAIbHBIN, MEKPETUOHAIIBHBIN,
(dhenepanbHbIN, MEXTYHAPOIHBIH

MECTO MPOBECHUS
MmeponpusTus (rpada 3)

€CJIM BbI€3JHbIe- HAMMEHOBAHHE
OpraHu3aIH, ecin
00pa30oBaTeNbHOINA OpraHU3aIHH-
Ne xabunera

KOJIMYECTBO YYACTHUKOB
(rpada 4)

apabckuMu U paMu

ITodaMuIbHBIN cOCTaB yYaCTHUKOB
yka3biBaeTcs B rpade 3 («Yuer
y4acTHsl y4yallluxcsl B MaCCOBBIX
MEPOTIPUSITHSIX)

KTO mpoBoau (rpada 5)

dbamunusi, UM, OTYECTBO
MOJIHOCTBIO, TOJKHOCTD




3.7 Ha nucre «Yder ydyacTusi y4aIlMXC B MACCOBBIX MEPONIPHUATHIIX»
mpudTtom Times New Roman Ne 11 gyepHoro 11gera negaror yka3plBaeT:

COI[ep)KaHI/IC 3aImcu

Kax BHOCHTCS 3ammuch

[Tpumevanus

Ne ni/m (rpacda 1)

apabckuMu U paMu

baMuITus, UM y9aIerocst
(rpaca 2)

HOJHOCTBIO,
B aJI()aBUTHOM TIOPSIIIKE

Ecnu yyamuiics Hadan noceumeHue
00BEIMHEHNUS HE C Hayalla y4eOHOTo
rojia, To OH BHOCHUTCS B CIIMCOYHBIM
COCTaB T0CJIE BCEX paHee
3a4MCIICHHBIX YYaIUXCH.

Jara
(rpacha 3)

apabckumu nudpaMu B popmare

«OI.MM.»;

Y4aCTUC ydaleroca OTMCHacTCA

3HAKOM «ILTIOCY (+)

VYkaspiBaercs gara u3 rpadsr 1
(«YueT MacCOBBIX MEPOTIPUSITHH C
00yUJaOIUMUCS»)

3.8  Ha nucre «TBopyeckune A0CTH:KeHHN ydamuxcs» mpudrtom Times

New Roman Ne 11 yepHoro ngera nemaror yka3blBaeT:

CO,Z[ep)KaHI/IC 3aI1nucu

Kax BHOCHUTCS 3anMch

ITpumeuanus

Ne i/t (rpacda 1)

apabckuMu U paMu

bamuus, UM ydamerocs
(rpada 2)

HOJIHOCTBIO,
B a1(paBUTHOM HOPSIKE

Brocsres Bce yuanumecs
00BbEeAUHEHMUS.

Ecnu yuammiics Hadai rnocemenue
00BEeIMHEHMS HE C Hadajia
y4eOHOro rojia, TO OH BHOCUTCS B
CHHCOYHBIM COCTaB MOCJIC BCEX
paHee 3a4MCICHHBIX YYallUXCs.

B xakux copeBHOBaHUSIX,
CMOTpax, CHEKTAKJIAX U Jp.
MEPOTIPUATHSIX YIaCTBOBAI
(mata, ypoBeHb
MEpOTIPUSTHS,
HalMEHOBaHHE
meponpustus) (rpada 3)

naTta- apabCckuMHu nupamu B
dopmare «I1.MM.ITTT.»;
YPOBEHB (CM. IPUMEUYAHUE);
HalMEHOBAaHHE TIOJIHOCTHIO

VYpoBHU: 00pa3oBaTeIbHON
OpraHu3ali, MyHULUTIAIBHBIMH,
pEruOHaJbHbIN,
MEXXPETHOHANBHBIN, (eepaabHbIi,
MEKTYHapOAHBIM.

B ctpoky ¢ pamunueit 1 umMeHem
Y4YaIerocsi BHOCSTCS BCE €T0
TBOPYECKHUE JOCTUIKECHHS B TCUCHUE
y4eOHOro roja

Pesynbrath! (momydeHHoe
3BaHUE, pa3psil U Ipyrue
pe3yibTatel) (rpaga 4)




