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npeaocTaBneHno rocyaapcTBeHHon yenyrm "lMpuem 3assnexHun

n...

KOMMTET OBLLEIO N MPO®ECCUOHAJIbBHOIO OGPA30OBAHUA
NEHVHIPALOCKOM OBNACTHU

NMPUKA3
ot 21 anpensa 2014 r. N 21

OB YTBEPXAEHUN AODMUHUCTPATUBHOIO PEMNAMEHTA
Mo NPEAOCTABIEHWUIO FOCYOAPCTBEHHOW YCNYIU "MPUEM 3AABIEHUA
M MOCTAHOBKA HA YYET AETEW, HYXKOAIOLUUXCA B 3AYUCIIEHUMU
B OBPA30BATEJIbHLIE OPFAHU3ALNN, PEANTU3YIOWKWE OCHOBHYIO
OBPA3O0BATENbHYIO NPOrPAMMY OOLIKOJIbHOIO OGPA30BAHUA,
PACMOJNIOXEHHbIE HA TEPPUTOPUWN NIEHUHIPAOLCKOW OBJNACTU"

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27 uona 2010 roga N 210-®3 "O6 opraHusauum
NPefoCTaBNEHNs TOCYOAPCTBEHHbIX W MyHUUMMAnNbHbLIX yCryr', Ha ocHoBaHuu [lopsigka paspaboTky K
YTBEPXKAEHUSA aAMUHUCTPATUBHBLIX PErnameHToOB WCMOSNTHEHUS TOCYLAPCTBEHHbIX (OYHKUMIA (NpefocTaBneHus
rocygapCTBeHHbIX ycnyr) B JleHuHrpagcko obnacTtu, yTBepXOEeHHOro nocTaHoBneHvem [paBuTenbcTBa
JlenunHrpagckon obnactm ot 5 mapta 2011 roga N 42 "O6 ytBepxaeHum MNMopsigka paspaboTkn U yTBEPXKAEHUS
AOMUHUCTPATUBHBLIX  PEernameHToB  UCMOMHEHUS rocygapCTBEHHbIX YHKUMIA (npepocTaeneHus
rocyfapCTBeHHbIX ycrnyr) B JleHuHrpagckom obrnactu”, u B UensiXx nNpuMBEOEHUS aLMUHUCTPATUBHbIX
pernaMeHToB KoMUTETa 06LLero n npodeccnoHansHoro o6pasoBaHus JIeHMHrpagcko obnacTn B COOTBETCTBUE
C LENCTBYIOLLUM 3aKOHOAATENBCTBOM MpUKa3biBato:

1. YTBepauTb npunaraembli AOQMUHUCTPATUBHLIN no npegocTaBneHnto rocyaapCTBEHHON
ycnyru "Tpuem 3asiBNeHnii U NOCTaHOBKa Ha yYeT AeTeW, HYXOALWMXCS B 3a4ucrieHMn B obpasoBaTeribHble
opraHusauuu, peanusylolime OCHOBHY oOpasoBaTernbHyld MporpaMMy [OLIKONbHOTO  obpasoBaHus,
pacnonoXeHHble Ha TeppuTopun JIeHMHrpagckon obnacTtn'.

2. MpusHaTb yTpaTMBLUMM CUNy MNpuKas komutTeTa obLiero u npodeccroHanbHoro obpasoBaHus
JlenunHrpagckon obnactm ot 31 okts6psa 2012 roga N 44 "O6 yTBepXaeHun AOMWHUCTPATUBHOIO perfamMeHTa
Nno NpefoCTaBneHno rocyaapcTeeHHon yenyrn "MNpuem 3agBneHumn, NocTaHOBKa Ha YYET U 3a4McneHne aeten B
obpasoBatenbHble y4YpexaeHusl, peanuaylolime OCHOBHY0 oOpasoBaTerlbHyl0 MporpaMMmy [OOLUKOSbHOro
obpaszoBaHus (oeTckme cagpbl), pacnosioXeHHbIE HAa TEPPUTOPUN JIeHNHrpagckon obnacTtn'.

3. KoHTponb 3a UcnonHeHnem npukasa ocTaBnso 3a COOOMN.

Mpencepatens KomuTeTa
C.B.Tapacos

YTBEP>XOEH

npvKasom KomuteTa obLlero

1 npodheccroHanbHoro obpasoBaHus
JleHnHrpaackon obnactu

o1 21.04.2014 N 21

AOMWUHUCTPATUBHbIA PEFMAMEHT

KOMUTETA OBLLEIrO U NIPO®ECCUOHAIIBHOIO OEPA30OBAHUA
NEHVWHIPALCKOM OBJIACTU MO NPEQOCTABIEHUIO FOCYOAPCTBEHHOMU

YCNYTY "NPUEM 3ASIBNEHUA U MOCTAHOBKA HA YYET OETEH,
HY>XOAKLLUUXCA B 3AYUCNEHNN B OBPA30OBATEJIbHBIE OPFAHU3ALINUN,

PEANU3YIOWMUE OCHOBHYIO OEPA30OBATEJIbHYIO MPOrPAMMY

AOOLWKOJIbHOIro O6PA30BAHUA, PACNOJNTIOXEHHBLIE HA TEPPUTOPUN
NEHVWHIPALOCKOMN OBNACTU"
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npeaocTaBneHno rocyaapcTBeHHon yenyrm "lMpuem 3assnexHun

W...
|. OBLUME NOJIOXKEHNA

HavnmeHoBaHWe rocynapcTBEHHOM yCryrm

1. AOMUHUCTPATUBHLIA pernameHT npefocTaBneHnsa rocygapctBeHHon ycnyru "lprvem 3aseneHuin wu
NMoCcTaHOBKa Ha y4YeT AeTen, Hy)KOalLWnXCA B 3a4McreHnn B obpasoBaTenbHble OpraHusauum, peanusytolime
OCHOBHYI0 0bpasoBaTenbHyH MporpaMMy [OLUKONbHOMO 0Opa3oBaHusl, PacnofioKEHHbIE Ha TeppuTopuM
NeHuHrpagckon obnactn” (ganee - agMVHUCTPaTUBHbLINA perfameHT).

HaumeHoBaHMe opraHa ucnonHuTenbHon Bnactu  JleHWHrpagckon obnactu  (opraHusauumm),
HenocpeacTBEHHO NPeaOCTaBNALLEro roCcyAapCTBEHHYIO YCNyry

2. l'ocypapcTBeHHas ycnyra npefocTtaBnsaeTcs KOMMTeToM obLlero 1 npodeccrnoHansHoro obpasoBaHus
NenuHrpagckon obnactu (gnanee - Komuter).

CtpykTypHbiM nogpasgeneHveM KomuteTa, OTBETCTBEHHbIM 3a nNpefoCTaBfneHWe rocygapcTBEHHOM
ycnyru, siBNseTca oTaen obLiero n gononHutensHoro obpasoeaxmsa KomuteTa (ganee - Otgen).

Mpuem, perucTpauuio 3anpocoB U OTNpaBfeHWe OTBETOB Ha 3anpocbl  OCYLWECTBMASET CEeKTop
MHopMaunoHHoro obecneveHust otaena no pabote c negarorMyeckMMmn kKagpamm U UMHGOPMaLMOHHOMo
obecneyeHnsa KomuteTa.

MHdopMauma o MecTax HaxoxaeHus u  rpaduke paboTbl OpraHoOB WUCMONMHUTENBHOW  BRacTu
JleHunHrpagckon obnacTtu (opraHusaumin), NPeaoCcTaBNALWNX rOCyaapCTBEHHYIO yCnyry, obpalleHe B KoTopble
HeoOX04MMO AN pefoCTaBeHnst roCy4apCTBEHHON yCnyrn

3. Aopec Komuteta: Poccunckas ®enepaumst, 191028, r. CaHkT-NeTepbypr, Hab. peku ®oHTaHku, a. 14.
Bpemsi paboTbil - 9.00-18.00.

OdmumansHein cant KomuteTa B cetn UHTepHeT: http://edu.lenobl.ru.

"paduk npuema nocetTuTenen:

Paboune gHu Bpewms paboThl MepepbiB Ha oben BbixogHble AHK
lMoHeaenbHUK-4eTBEPT 9.00-18.00 12.30-13.18 Cyb60Ta, BOoCKkpeceHbe
MartHunua 9.00-17.00 12.30-13.18

CnpaBouHbivi TenedgoH Komuteta - (812)273-33-78.

CnpaBo4Hble TenedoHbl oTaena oduero n gononHutTensHoro obpasoBaHusa Komuteta - (812)273-51-80,
(812)579-28-77, (812)579-29-77.

4. B npegocTaBneHMn JaHHOW rocyaapCTBEHHON YCMYrM He y4acTBYIOT MHble OpraHbl WCMOMHUTENbHOM
BMacTu, OpraHmMsauum W ux CTPYKTypHble noppasgeneHus (kpome KomuteTa U ero  CTPYKTYPHbIX
nogpasgeneHun).

MHdopmauma o MecTax HaxoxaeHus un rpaduke paboTbl, cnpaBoYHbIX TenedgoHax W agpecax
3NEKTPOHHOW MOYTbI MHOFOYHKLIMOHAMbHBIX LIEHTPOB NPeoCTaBEHNS] TOCYAapPCTBEHHBIX M MyHULMNANbHbIX
ycnyr

5. N'ocypapcTBeHHOe OtopkeTHOe yyupexaeHue JleHnHrpagckonm obnacty "MHOroyHKUMOHAMbHBIA LEHTP
NpefoCTaBNEHUSA rOCYAapCTBEHHbBIX U MyHMLMNAMNbHBIX YCryr".

Agpec: 193311, CankT-lleTtepbypr, yn. CmonbHoro, pgom 3, nwmt. A, kab. 1-73, Ten./dakc
+7(812)577-47-30.

KoHcynbTaHTlIntoc
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5.1. ounuan "Bcesonoxckun" [BY JIO "MHOroyHKLUMOHANbHbIA  LUEHTp npeaocTaBneHust
rocygapCTBEHHbIX U MyHUUMNANbHLIX yeryr".

Agnpec: lNleHnHrpaackas obn., BceBonoxckuin p-H, 4. HoBocapatoska, 4. 8.

OnekTpoHHasda noyta: mfcvsev@gmail.com.

Pexum paboTbl: noHeaensHuk-cybboTa ¢ 9:00 go 21:00.

TenedoH: +7(812)456-18-88.

5.2. ®unuan "Mpuosepck” Y J1O "MHOroyHKUMOHaMbHbIV LLeHTP NpeJoCcTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr".

Anpec: JleHnHrpagckas o6n., r. lNMpuosepck, yn. KanuuuHa, a. 51 (2-4 atax B 34aHuM Gu3Hec-LeHTpa),
odumc 228.

OnekTpoHHasa noyta: mfcprioz@gmail.com.

Pexum pabotbl: exkegHesHo ¢ 9-00 go 21-00.

5.3. dunman "TocHeHckun" BY J1IO "MHorogyHKUNMOHANbHLIN LEeHTP NpeaocTaBneHus rocyaapcTBEHHbIX
N MyHUUMNANbHbIX ycnyr".

Agpec: lNleHnHrpagckas obn., r. TocHo, yn. CoBeTtckas, A. 9B (3-aTaxkHoe 3daHue, 2 aTaxa U3 HUX
3aHumaeT MoL).

AnekTpoHHasa noyta: mfctosno@gmail.com.

Pexum paboTbl: noHeaensHuk-naTHuua ¢ 9:00 go 18:00, cy66oTa ¢ 9:00 go 14:00.

AzZpec nopTana rocygapCTBeHHbIX U MyHULMNanbHbIX yenyr (pyHkumn) JleHnHrpaackon obnacTtu, agpec
obmumanbHOro canTa opraHa WCMONHWTENbHOM Bnactu JleHWHrpagckon o6nactv, npegocTaBNSoLLEro
rocygapcrBeHHyto ycnyry, B cetun "WMHTepHeT", cogepXawux WHPOpMauMio O  NpeaocTaBrneHun
rocyapCTBEHHOWN ycnyru

6. Agpec EgnHoro noptarna rocygapCTBeHHbIX U MyHUUMNanNbHbIX yenyr (dyHKuMn): www.gosuslugi.ru.

AZpec nopTtana rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHkumi) JleHuHrpagckon obnacTu:
www.gu.lenobl.ru.

MHdopmMauuio o npegocTaBneHnm rocyfapCTBEHHOM YCNyrn MOXHO Takke nosnyy4ntb Ha cante KomwurteTta:
http://edu.lenobl.ru/.

Mopatb 3asiBNeHNe AN MOCTAHOBKM Ha y4YeT MOXHO Takke Ha nopTane [OLKONbHOro obpasoBaHus
JlenunHrpagckon obnactu: http://47detsad.ru/.

nopﬂ,D,OK nony4yeHuna 3asaBuUTendamMmum I/IH(bOpMaLI,VII/I no BOMNpocaM npeaocTtaBlieHnA rocy,u,apCTBeHHoﬂ
ycnyru, B TOM 4Yncne o xoge npenocraBliieHnsA rocy,qapCTBeHHon ycnyrum

7. WHdpopmauus no BonpocamM UCNOSNHEHUSA rocyAapCTBEHHOW YCNyrn npeaocTaBnsaeTcs:

B nomeLleHunsx KomureTa, Ha MHPOPMaLMOHHBIX CTEHAAX;

no TtenedoHy coTpyaHukamu oThgena obuwero W gononHutenbHoro ob6pasoBaHus KomuTera,
OTBETCTBEHHbLIMM 3a MHPOPMUPOBAHNE;

Ha UHTepHeT-carTe KomnteTa;

Ha MopTane rocyaapCcTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHKumn) JleHuHrpaackon obnacty;

Ha nopTane AoLWKonbHoro obpasoBaHuns JleHMHrpaackon obnacTu;

B MHOrO(YHKLUMOHANLHOM LEHTpe MpefoCTaBfeHnss rocygapCTBEHHbIX W MYyHUMUMNanbHbIX YCrnyr |
dunuanax (ganee - MoLl);

no noYTe N 3NEKTPOHHOW MoYTe.

8. NHdopmaums no NnpeaocTaBneH o rocy4apCTBEHHOM YCNyru BKITtoYaeT B cebs:

MecCToHaxoxaeHne (Bknovas cxemy npoesga) Komuteta M MHOTOMYHKUMOHANbHOrO  LEHTpa
NpeaocTaBrneHns rocyaapcTBEHHbLIX 1 MyHULMMANbHBLIX YCAYr 1 punmManos;

rpadmk paboTbl COTPyOHMKOB oOTAena obwero u gononHutenbHoro obpasoBaHus Komutera,
OTBETCTBEHHbIX 32 MHPOPMUPOBaHUE O NPeAoCTaBNeHMN rocyJapCTBEHHON YCIyru,;

nepedyeHb [OOKYMEHTOB, KOTOpble 3asBWUTENb [OMKEeH MpeactaBuTb  ANA NpefocTaBneHus
rocyaapCTBEHHOW yCnyru;

HeobxoaMMas onepaTuBHasi UHOpMaLMs 0 NpeoCTaBNeHN rocyAapCTBEHHOM YCIyru.

Mpn M3MeHeHWM ycnoBwui M MoOpsiAka NpefoCTaBMneHWst roCyAapCTBEHHOW ycryrm uHdopmauusa o6

KoHncynbtantlnioc
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N3MEeHeHNsIX JoIMKHa ObITb BblAeneHa KpacHbIM LIBETOM C MOMeTKon "BaHo".

9. TpeboBaHust K OpMe M XapakTepy B3aMMOAENCTBUSI [LOJDKHOCTHbIX Nul oTgena obwero u
AononHnTenbHoro obpasoBaHns KomuteTta ¢ 3asaBUTENSMU:

- nNpu oTBeTe Ha TenedoOHHbIE 3BOHKWM AOSMKHOCTHOE NULO, HasBaB CcBOM hamunuio, UMs, OTYECTBO,
OOIMKHOCTb, NpeanaraeT NpeacTaBUTbCsl cOBeceqHNKY, BbICIYLIMBAET U YTOYHSIET CyTb Bonpoca. Bo Bpewms
pasroBopa criegyeT NpoOU3HOCUTL CIOBa YETKO, M3beraTtb napansesnbHbIX PasroBOPOB C OKPYXXatoLWUMn NogbMu
W He npepbIBaTh pasroBop Mo NpuYMHe NOCTyNNeHNsa 3BOHKa Ha Apyron annapar;

- Npy NMYyHOM OOpalleHun 3asBUTens B OTAen oTAena obuwero U OononHUTeNnbHoro obpa3oBaHUs
KomuteTa coTpyaHuK OOIMKEH NPEACTaBUTLCS, YkaszaTb (amMunnio, UMS M OTYECTBO, COOOLUUTL 3aHUMMAEMYHO
[JOIMKHOCTb, CAaMOCTOSATENBHO AaTb OTBET Ha 3a[aHHbIN 3asiBUTENEM BOMPOC UNU NPeanoXxuTb obpaTtuTbCcs B
KomuteT B nncbMeHHOM hopme.

Bpems nony4eHusa oteeTa npv MHANBUAYANbLHOM YCTHOM KOHCYNbTUPOBaAHUM He AOMKHO npeBbiwaTs 30
MUWHYT.

[OMmKHOCTHbIE NMUa OoTAena obWwero U AononHUMTernbHOro obpasoBaHust KomuTeTa npu oTBETE Ha
TenedoHHble 3BOHKM, MUCbMEHHbIE W SEKTPOHHble obpalleHus 3asBuTenen o6s3aHbl B  MakCUMarnbHO
BEXNUBOMW M JOCTYMNHOM hopMe NpeaocTaBnsaATb MCHEPnbIBAKOLLYO MHOPMaLUIO.

MMCbMEHHbIE pa3bsACHEHUS 3aMHTEPECOBaHHbIM NuUaM uHdOpMauMM MO BOMpocamM  MCMOMHEHUs
rocyapCTBEHHOW (PYHKLMM, B TOM YMCIE O XOAEe WCMNONHEHUs roCygapCTBEHHOM (OYHKLUKM, OCYLLECTBMSTCA
npy HanM4un nMcbMeHHoro obpatlleHus. pu UMHPOPMUPOBAHMM MO  MUCbMEHHbIM  3anpocaM  OTBET
HanpaBnsieTcsl NOYTON B agpec 3asdABuUTENns B CPOK, He npesblwatowmin 30 KaneHgapHbIX AHENM C MOMEHTa
NOCTYNIeHNsA MMCbMEHHOIO 3anpoca, a Takke No agpecy SNeKTPOHHOM NoYThl B Criydae MOCTYMNneHns 3anpoca
No 3NEeKTPOHHOWM MouTE.

MucbMeHHOe obpallieHne noanexut obsizaTenbHOW perncTpauum B TedeHue Tpex pabounx OHen ¢
MOMeHTa nocTynneHusa B Komurer.

OnucaHve usnyeckux U puandecknx nuy u(unuv) ux npeacraButenen, MMeLWMX MnpaBo B
COOTBETCTBMM C 3aKoHopaTenscTBOM Poccuiickon ®enepauun, JleHMHrpagckon obnactv B3aMMogencTsoBaTh C
COOTBETCTBYIOLLMMW OpraHaMu UCMOMHUTENbHOW BRacTy Npu npeaocTaBneHum rocyaapCTBEHHON yCnyru

10. B kauecTBe 3asBUTENEN pe3yNbTaTOB NPegoOCTaBEHNsI TOCY4APCTBEHHONM YCMyrM MOryT BbICTyNaThb:

rpaxgaHe Poccunckon degepaumm, nmerowme geten B Bo3pacte Ao 7 fnerT;

du3nyeckme nuua, MMeloLMe nNpaBo B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon Penepaunm
nnbo B cuny HageneHus nx nonb3oBaTensaMn B MOPSAKe, YCTAHOBIIEHHOM 3akoHOAATenbCTBOM Poccuinckon
depepaumm, NOTHOMOYMSAMA BbICTYNATb OT UX UMEHM.

Il. CTAHOAPT NPEAOCTABNEHWNSA FOCYOAPCTBEHHOW YCNYT U
HanmeHoBaHue rocyaapcTBeHHON ycnyru

11. an/IeM 3asiBNIEHUA 1N NOCTaHOBKa Ha yyeT nerten, HY>XOaKLWnNXCcA B 3a4nUCrieHnn B 06pasoBaTeanble
opraHmsauumn, peanmsyrwume OCHOBHYIO 06pasoBaTeanyro nporpamMmmy  OOLLKOJIbHOIo O6pa3OBaHVIFI,
pacnosioXXeHHble Ha TeppUToOpUn neHI/IHrpa,EI,CKOIZ obnactn (,u,anee - rocygapcrtBeHHasn ycnyra).

HaumeHoBaHMe opraHa ucnonHuTenbHon Bnactu  JleHWHrpagckom obnactu  (opraHusauumm),
npeaocTaBnsaLLEero rocyaapCTBEHHYI0 yCnyry

12. TocypapcTBeHHast ycnyra npegocTaBnsieTca KoMuTeTom obwero un  npodeccroHanbHOro
obpasoBaHus JleHuHrpaackown obnactu (ganee - Komurer).

B npepocTtaBneHun rocygapCTBEHHOW YCAyrM y4vacTBYHOT [OSKHOCTHble nuua oTtgena obuwero wu
pononHutensHoro obpasoBaHus KomuteTa, B [OOMKHOCTHble 00A3aHHOCTM KOTOPbIX BXOOHAT  BOMPOCHI
OOLIKOMNbHOrO 00pa3oBaHMsA, BeOeHUS SMeKTPOHHOW odepean AeTel, HYXOAKLWMWXCA B 3a4MCreHun B
obpasoBaTenbHble OpraHusauuv, peanusyloliMe OCHOBHYlO 00pasoBaTenibHyl0 MporpaMMmy [AOLIKOMbHOMO
obpasoBaHug, a Takke KypupyloLme MyHULMNanbHble paioHbl (ropoackon okpyr) JleHuHrpagckon obnacty B
npegenax ux KOMMeTeHUnK.

KoHncynbtantlnioc
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Pe3yanaT npegoctaBlieHna rocyp,apCTBeHHon ycnyru

13. PesynbTatomM npenocTaBneHus rocy[apCTBEHHOW YCryrn SBMSETCA MofydYeHWe 3asiBUTENeM
HeobxoOuMMoW ONs Hero uMHdopMmauuy O rnopsake NpueMa 3asiBreHuid UM MOCTaHOBKM Ha y4deT [OeTew,
HY)XOAIoLLMXCS B 3a4ncreHnn B oGpasoBaTenbHble OpraHu3auum, peanvaylollime OCHOBHYIH0 06pasoBaTenbHyIo
nporpamMmy OOLLKONbHOro obpasoBaHus.

NHpopmaLmsa npenoctaBnaeTca 3asBUTENi0 NMUYHO UMM B BUAE MUCBMEHHOTO OTBETa, 3aBEePEHHOro
noanucbio OormkHocTHoro nuua KomuTeta o6Liero u npodpeccuoHansHoro obpasosaHus  JleHuHrpaackom
obnacTtu, NM6o B 3NEKTPOHHOM BMAE B OTHOLLEHUW PACMONOXeHHbIX Ha TeppuTtopun JleHuHrpaackoi obnactu
rocygapcTBEHHbIX UM MyHUUMMAnbHbIX — OOpasoBaTeNbHbIX — OpraHu3auuii, pearnuaylolmMX  OCHOBHYIO
obLieobpasoBaTebHy0 NporpamMmmy AOLLKOSIbHOrO 06pa3oBaHus.

I‘OpI/ID,VILIeCKI/Ie (baKTbI, KOTOpPbIMU 3aKaH4YMBaeTCA npegocraBlieHne rocy,qapCTBeHHon ycnyru

14. KOpugudeckum ¢akToM, KOTOPbIM 3aBepluaeTcss npeaocTaBrneHue rocyaapCTBEHHOW  yCnyru,
ABnsieTcA:

NpeLocTaBreHne 3asBUTENIO HEOOXOAMMOWN A4S HEro MHpopMauun o6 opraHnsauum npuema 3asiBNeHun
N MOCTaAHOBKE Ha y4yeT AeTell B rOCyAapCTBEHHble U  MyHUUMNanbHble obOpasoBaTefibHble OpraHusauumu,
peanusyloliMe OCHOBHyt0 obpasoBaTenbHyl0 NporpaMMy AOLLKONbHOrO OOpa3oBaHWs, pacrnosioXeHHble Ha
TeppuTopun JleHnHrpagckon obnacru;

nosny4veHne HanpaerneHus Ha 3aducrneHve pebeHka B obpasoBaTernbHyl OpraHv3auuio, pearnusyroLLyio
OCHOBHY0 06LLIe06pa3oBaTenbHY0 NPorpaMMy AOLIKOMbHOroO 06pa3oBaHusl (B OTHOLUEHUU FOCYOAPCTBEHHbLIX
obpaszoBaTernbHbIX OpraHn3auun);

yBegomsieHe o6 oTkase B NPefoCTaBleHUN MecTa B 00OpasoBaTenbHOW OpraHusauuun, peanuvayroLllien
OCHOBHY0 06LLIe06pa3oBaTenbHY0 NPorpaMMy AOLLKOMbHOroO 06pa3oBaHusl (B OTHOLUEHUU FOCYOAPCTBEHHbLIX
obpasoBaTenbHbIX OpraHM3aLmi).

CpokM NpefoCTaBeHVs rocyapCTBEHHOW yCryrut

15. MucbMeHHoe obpalleHne, noctynueluee B KomuteT, paccmatpuBaeTcs B TedeHne 30 kaneHgapHbIX
OHEN Co OHS perncrpauum NMCbMEHHOro obpaLLeHus.

16. B ncknounTtenbHbIX criyyasix npeacegartens Komuteta obuwiero n npodeccrMoHansHoro obpasoBaHus
JleHunHrpagckot obnactv BnpaBe MpoanUTL CPOK paccMmoTpeHust obpaweHuss He 6Gonee yem Ha 30
KaneHaapHbIX AHEN, yBe4OMMB O NPOANEHNN CPOKa ero pacCMOTPEHUS 3asBUTENS.

17. MakcumanbHoe BpeMsl OXuAaHus rpaxgaH npyv UHAMBUAYANIbHOM YCTHOM MH(OPMUMPOBAHUM
coctansieT 10 MUHYT.

18. MakcumanbHoe BpeMsi, B TeyeHuMe KOTOpOoro npou3BOAMTCA  MHOMBWMAyaNbHOE  YCTHOe
NMHOPMMPOBAHME KaXKO0ro rpaxaaHuHa, CocTaBnseT He bonee 15 MUHYT.

19. Ecnu nncbMeHHoe obpalleHne 3asBUTENS COOEPXKUT BOMPOCHI, PACCMOTPEHME KOTOPbLIX HE BXOAWT B
KOMMeTeHUM0 KomuTeTa obuwero u npodeccuoHanbHoro obpasoBaHus  JleHuHrpagcko — obnactw,
OCYLLECTBMAILLMIA NPeLOCTaBNEHNE FOCYAAaPCTBEHHOM YCNyrn paboTHUK B TeYEHUE NATU paboyumx HEN CO OHSA
pervctpaumm obpalleHust roTOBUT, PErMCTPUPYET M OTNPaBnseT B YCTAHOBIEHHOM MOpsiAKe MNUCbMO O
HanpaBneHun obpalleHnss No NPUHAANEXHOCTU B COOTBETCTBYIOLUIA OpraH WUCMOMHUTENbHOM BNactv WIu
OpraHu3aumio, B KOMNETEHLMIO KOTOPbIX BXOAMT NpefoCcTaBeHne pa3bsiaCHEHMI MO Yka3aHHbIM B obpalleHum
BOMpocam, C yBeJOMSIEHMEM 3aABUTENS O Nepeagpecaunm obpalleHus.

CpOK Bblaa4yn OOKYMEHTOB, ABMAKLWNXCA pe3yfibTaToOM npeaocTtaBrieHus rocy,u,apCTBeHHoﬁ ycnyrum

20. OTBeT HanpaBnseTcA 3asBMTEN0 He Mo3dHee CreayloLllero AHA 3a AHEM MOAMMcaHus npoekTa
OTBETa HA MUCbMEHHOE obpalleHue 3asiBUTENs NpefceaaTernieM KoMuteTa obLiero U npodeccroHasnibHoro
o6pasoBaHus JleHMHrpaackon obnactm He nosgHee Yem Yepe3 30 kaneHZapHbIX AHeW nocrne perucrpaumu
3anpoca 3asBuTens.

KoHncynbtantlnioc
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MpaBoBble OCHOBaHWA AN NPeAOCTaBEHNs rocyaapCTBEHHON YCIyru

21. lNpepocTaBneHue rocyaapCTBEHHON YCNYrn OCyLLEeCTBSIeTCA B COOTBETCTBUM C:

dPepepanbHeiM - 3akoHOM OT 29 pgekabpsi 2012 roga N 273-©3 "O6 obpasoBaHun B Poccuiickon
degepaummn”;

dPepepanbHbiM 3akoHOM oT 2 Mas 2006 roga N 59-03 "O nopsigke paccMoTpeHnst obpalleHuin rpaxaaH
Poccuiickon denepaunn;

depnepanbHbiM 3akoHOM oT 27 uionst 2006 roga N 152-93 "O nepcoHarnbHbIX AaHHbIX";

dPepepanbHeiM - 3akoHoM oT 27 utons 2010 roga N 210-®3 "O6 opraHusauum npenocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCryr";

MoctaHoBneHuem [paButenbctBa Poccunckon ®epepauun ot 11.11.2005 N 679 "O nopsagke
pa3paboTkn N yTBEPXKOEHUS aAMWHUCTPATMBHLIX PErMaMeHTOB WCMOMHEHUS] TOCY4APCTBEHHbLIX OYHKLMIA
(npepocTaBneHns rocyaapCTBEHHbIX YCIyr);

Mpukasom MuHucTepcTBa obpasoBanust U Haykn Poccuickon ®epepauun ot 30 aerycta 2013 roga N
1014 "O6 yTtBepxaeHun lMopsgka opraHusauMum UM OCYLLECTBREHUS oOpasoBaTeNibHOM AeATenbHOCTU Mo
OCHOBHbIM  0OwleobpasoBaTernbHbIM  NporpamMMamM -  obpasoBaTefbHbIM — NMporpammam  [OLLKOSIbHOro
o6pasoBaHuna";

MocTaHoBneHneM MMaBHOro rocyAapCTBEHHOrO caHuTapHoro Bpada P® ot 15 mas 2013 roga N 26 "O6
ytBepxaeHun CanluH 2.4.1.3049-13 "CaHutapHo-anugemuornorndyeckne TpeboBaHMa K YCTPOWCTBY,
COLEePKaHMWIO N OpraHM3aumnn pexmnma paboTbl JOLIKOMbHLIX 06pa3oBaTerbHbIX OpraHn3aLmnn’;

MocTtaHoBneHneMm [llpaButensctBa JleHuHrpagckon obnactn ot 11 aerycta 2008 rogpa N 238 "O6
yTBepXaeHun MonoxeHns o KommTeTte obLuero n npodeccmoHansHoro obpasosaHus JleHnHrpagckonm obnactu';

MocTtaHoBneHneM [lMpaButenbcTBa JleHuHrpagckon obnactm or 5 mapta 2011 roga N 42 "O6
yTBEepkaeHun T[lopsigka pa3paboTkm W yTBEPXOEHWUS aOMWHUCTPATMBHBLIX PErfiameHTOB  UCTOSHEHUS
rocy4apCTBEHHbIX (DYHKLMIA (MPeaoCcTaBneHns rocygapcTBEHHbIX yCnyr) B JleHMHrpaackon obnactn, BHECEHWM
nameHeHu B MNMoctaHoBneHne MNpaeutenbcTBa JleHnHrpaackon obnactn or 12 Hos6ps 2004 roga N 260 wu
npu3HaHuMu yTpatueunm cuny MNoctaHoBneHun MNpaesutensctea JleHnHrpagckon obnactn ot 25 aerycta 2008
roga N 249, ot 4 pgekabps 2008 roga N 381 u nyHkta 5 lNocTtaHoBneHus [MNpaButensctBa JleHMHrpaackon
obnactu ot 11 gekabps 2009 roga N 367".

WcuepnbiBaowmin nepevyeHb LOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUWM C 3aKOHOOATENbHbIMW UMK
WHBIMWU HOPMaTUBHBLIMW NPABOBLIMU akTamMu ANs NPeAoCTaBeHNs rocyAapCTBEHHON yCryru

22. MNpu nn4yHom obpalleHnn B KomuteT, 3asBuTtenn obs3aHbl NpeabsaBuThb:

MacnopT Unu MHOM JOKYMEHT, YAOCTOBEPSAOLLNIA NMUYHOCTb POAMTENS (3aKOHHOTO NpeAcTaBUTens), nmobo
OOKYMEHT, MOATBEPXKOAOLWMIA HafeneHNe NONHOMOYNAMM BbICTYNaTb OT UMEHW 3as8BUTENs!, Npy obpalleHnm ot
UMEHMN 3asaBUTENS.

WMcuepnbiBalowmin nepevyeHb OCHOBaHWIA [fis OTKasa B NPUEME [OKYMEHTOB, HeOOXOAMMbIX Anst
npegocTaBneHus rocyapCTBEHHON ycryrn

23. OcHoBaHua Ons oTkasa B NPUEME [OKYMEHTOB, HEOOXOAMMBIX [Ans MpefoCTaBeHus  yCryru
3a8BUTENIO, OTCYTCTBYIOT.

McuepnbiBalowmin nepedeHb OCHOBAHUIM AN MPUOCTAHOBMEHMS MNPELOCTaBNEHUSA OCYAapCTBEHHOWN
YCINyrn ¢ ykasaHneM AOMNYyCTUMbIX CPOKOB NMPUOCTAHOBIEHNS

24, OcHoBaHWs A58 MPUOCTaHOBIEHUS NPEAOCTaBNEHUS YCIYTr 3asiBUTENO OTCYTCTBYHOT.

WcuepnbiBatoLwmin nepeyeHb OCHOBaHWI ANg OTKasa B NpeoCcTaBNeHnn rocyaapCTBEHHOM YCNyru

25. B npepocTaBneHnn rocygapcTBEHHOW YCryrn 3asBUTEN0 MOXEeT OblTb OTKa3aHO Mo CreaytoLum
OCHOBaHWSIM:

HenpeacTaBreHne  [OKYMEHTA, YAOCTOBEPSIOLWLEro  JIMYHOCTbL  3asBuTens, NmMbo  [OOKYMEHTa,
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NOATBEPXKAAIOLLErO HAaAENEHNE NONTHOMOYNSIMM BbICTYNAaTbh OT UMEHW 3asiBUTENS, NpY NIMYHOM obpalleHuy;

OTCYTCTBME B MMCbMEHHOM 06paLLeHnn dhamunum 3asBuTens, HanpasmBLIero obpalleHne, U MNOYTOBOro
agpeca, No KOTOPOMY JOMKeH ObITb HanpaBneH OTBET;

cofepXxaHvue B NMCbMEHHOM 0OpaLLeHUN HELLEH3YPHBLIX MO0 OCKOPOUTENBHbBIX BbIPAXXEHWU, YTPO3 XKU3HMW,
3[J0POBbI0 M UMYLLECTBY LOIDKHOCTHOIO NLLA, @ TakKe YNIEHOB Ero CEMbMY;

TEKCT MUCbMEHHOro OOpalleHUs He noaaaeTcsl MPOYTEHW, OHO He MNOANEXMUT HanpaBneHuto Ha
paccMOTPEHUE OOSMKHOCTHOMY NULY B COOTBETCTBMM C KOMMETEHUMEN, O 4Yem coobLiaeTcs rpaxgaHuHy,
HanpaBuMBLLEMY obpalleHne, ecnu ero haMmmnms 1 NOYTOBLIN agpec NoAJaTCs NPOYTEHNIO;

€ecnv 3anpawvBaemMas 3asiBUTenemM WHGopmaumsi He OTHOCUTCS K OpraHu3aumym oOLedoCTYNHOro U
©ecnnaTHoOro OoLWKONIbHOro 06pa3oBaHus B 0bpa3oBaTeNbHbIX OpraHn3aUmsix, PacnonoXeHHbIX HAa TeppPUTOPUK
JleHuHrpagckon obnacTu.

Pasmep nnatbl, B3MMaeMol ¢ 3asBUTENS NpU NPeAoCTaBNeHNN FrOCy4apCTBEHHONM YCryrn, U cnocobbl ee
B3MMaHUs B criyyasx, NpeaycMOTPEHHbIX dheaepanbHbiMU 3aKoHaMU, MPUHMMAEMbIMU B COOTBETCTBUM C HUMU
MHbIMW HOpPMaTUBHBLIMKU MPaBOBbIMK akTamu Poccuiickoir Penepaummn, HOPMATUBHLIMK MPaBOBBLIMU  aKTamMu
JleHuHrpagckon obnacTtu

26. l'ocypapcTBeHHas ycryra npefocTaBnseTcs Ha 6e3B03Me3HO OCHOBE.

MakcumanbHbIi CPOK OXngaHuda B odepeaun npu nogadvye 3anpoca O npeaocrtaBneHnn rocy,u,apCTBeHHon
ycnyru un npu nony4vyeHnn pesyrnbTaTta npeaoctaBlieHus rocy,u,apCTBeHHon ycnyru

27. MakcumanbHbIi CPOK OXMaaHWs B oMepean Npy nogaye, peructpaumy 3anpoca O npefocTaBrneHum
rocyiapCTBEHHOW yCMyru 1 nNpyn nonyvyeHun pesynbTata NnpeocTaBneHns rocy4apCTBEHHOM YCNyrn cocTaBnseT
30 MUHYT.

CpOK permcrTpauunm 3anpoca 3aasutend o npegocraBlieHNnn rocyp,apCTBeHHoPl ycnyrum

28. MakcumanbHbIA CpoK perncrTpauun 3anpoca 3asBuTens o npeocTaBneHnm rocygapCTBeHHON YCryru
coctansieT 10 MUHYT.

TpeboBaHUs kK NOMELLEHMSAM, B KOTOPbIX NPEAOCTaBNSATCS roCy4apCTBEHHbIE YCIYTU, K 3any OXuaaHus,
MecTaM [nia 3anofnHeHnst 3anpocoB O NpeoCTaBNeHUN rocyfapCTBEHHOW yCnyrn, UHPOPMaLIMOHHBIM CTeHAaM
c obpasuaMu UX 3arnosyiHeEHUs W MEepPeYHEM [OOKYMEHTOB, HeOOXOAMMbIX AN NpefoCTaBleHns  KaxKoon
rocyapCTBEHHOWN ycnyru

29. MomelleHns Anst NPeLoCTaBMEHUSA FOCYAapCTBEHHOW YyCnyri pa3mellarTcs B 3gaHum Komwuteta
o6uwero n npodeccrmoHansHoro obpasoBaHus JleHNHrpaackor obnacTu.

30. MecTa nHdopMmnpoBaHus, npegHasHayYeHHble 45 03HAKOMITEHUS 3asaBUTENEN C MHAPOPMAaLMOHHBIMK
mMaTepuanamu, obopyaytTcs:

WHOPMaLMOHHLIMK CTEHAAMU;

CTYNbSAMU U CTONAMU A1 BO3MOXHOCTU 0DOPMIIEHMS JOKYMEHTOB.

31. MNomelleHre AN HenocpeaCTBEHHOro0 B3aUMOAEWCTBUS OOIMKHOCTHBLIX MWL C rpaxaaHamum MOXeT
ObITb OPraHN3oBaHoO B BUAE OTAENbHbIX KAODUHETOB ANA KaXX40ro BeAyLLero npMemM OSMKHOCTHOMO nuua.

32. KabuHeTbl npuema rpaxgaH AOMKHbl ObiTb 06opynoBaHbl MHOPMALMOHHLIMKU Tabnuukamm C
yKasaHueM:

HoMepa kabuHeTa;

damunnm, UMeHn, oT4yecTBa U AOSMKHOCTU AOSHKHOCTHOrO NLa, OCYLLECTBSAIOLWEro NpenocTaBleHne
ycnyru.

33. Kaxpgoe pabovee MeCTO [AOMKHOCTHBIX JUL, OO/MKHO ObiTb  0060pPYyAOBaHO  NepCoHarbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbLIO 4OCTYNa K HE06X0AUMbIM MHPOPMALIMOHHEIM 6a3aM AaHHbIX, MevaTalowmm |
CKaHMPYHOLLMM YCTPONCTBAM.

34. Mecta Ons 3anofHeHWst HeoOXOAMMbIX [OKYMEHTOB 00OopyayroTcs  CTynbsMKU, CTOMaMum MU
obecneynBatoTcs GriaHkamm 3asiBreHUn, MMCbMEHHbLIMU NPUHAONEXHOCTAMM.

KoHncynbtantlnioc
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35. NHdopmaumuss no Bonpocam NpefocTaBlieHUst rOCyOapCTBEHHOM YcCryrM coobLiaeTca no Homepy
TenedoHa ang cnpasok (koHcynbTauuin) (812)273-51-80, npu oCyLLEeCTBNEHUM JNIMYHOTO NpuemMa, a TaKke
pasMellaeTcsa B MH(OPMaLNOHHO-TENEKOMMYHMKALMOHHBIX CEeTAX O0OWero nosnb3oBaHWst (B TOM 4ucne
WHTepHeT), nyGnukyeTcst B CpeacTBax MacCoBOW MHAOPMaL MK, pasMeLlaeTca Ha MHAOPMALMOHHBLIX CTeHAax
KomuteTa 1 B pazagaToyHbix MHOPMaLMOHHLIX MaTtepuanax (6powutopax, OykneTtax u T.n.).

36. MNpwu oTBeTax Ha TenedOHHbIE 3BOHKU N YCTHblIE OBpalleHust COTPYOHMKM MOoApoOHO M B BEXITMBOM
(koppekTHON) hopme MHADOPMUPYIOT 0BpaTUBLLMXCS MO MHTEpEeCyLMM nx Bonpocam. OTBET Ha TenedOHHbIN
3BOHOK [OMKEH HayuHaTbCs C MHOpPMaLMM O HauMEHOBAHWM OpraHa, B KOTOPbIA MO3BOHWM rpaxdaHuvH,
damMunmm, UMeHU, 0T4YECTBE N JOSMKHOCTU COTPYAHMKA, MPUHABLLEro TenedOHHbIN 3BOHOK.

37. Bpems pasroBopa He A0MKHO npesbilaTe 15 MUHYT.

38. Npy HEBO3MOXHOCTU COTPYAHMKA, NPUHSBLLErO 3BOHOK, CAMOCTOATENBHO OTBETUTbL Ha MNOCTaBIEHHbIE
BOMNPOCHI TeNeOHHLIN 3BOHOK JOIMKEH ObITb NepeagpecoBaH (NepeBedeH) Ha Apyroe AOMKHOCTHOE NULIO MK
coobLeH HoMmep TenedoHa, N0 KOTOPOMY MOXHO MOSYYUTbL HEOBX0AUMYHO MHGOPMALIKIO.

39. WHdopmupoBaHMe o xofe nNpefocTaBrneHusl rocydapCTBEHHOW — YCryrn — OCyLUeCTBRsieTcs
COTPYAHWKaMKU Mpu NIMYHOM KOHTaKTe C 3asBUTENSAMU UNKU C NCMNOMNb30BaHUEM CPeaCcTB NOYTOBOW, TenedgoHHON
CBSA3K, MOCPEACTBOM 3IEKTPOHHOMN NOYTHI.

Mokasartenun OOCTYNHOCTU N Ka4eCTBa FocyﬂapCTBeHHOVI ycnyrum

40. K ueneBbIM nokasaTensam OCTYNHOCTU U Ka4yeCcTBa rocy1apCTBEHHON YCnyrn OTHOCHTCS:

- Jons 3asBUTENeN, BbiOpaBLUMX BapuaHTbl OTBETOB "yOoBreTBOpeH", "cKopee yOOBMETBOPEH, YEM He
yOoBneTBOpeH" Npu oTBETE Ha BONPOC 00 Y40OBNETBOPEHHOCTM KA4€CTBOM roCy4apCTBEHHON YCMYIu;

- Jons 3asiBuTenemn, ucnonb3oBaBLUNX Ga3oBble (00A3aTenbHbIE) CEPBUCHI FOCYOAPCTBEHHOW YCMYrw,
NnpefocTaBnsieMon B 3EeKTPOHHOM Buae (B paspe3e COOTBETCTBYHOLMX CepBUCOB), B obLieM KonmdecTBe
obpaTtumBLUMXCA 3aaBUTENEN;

- Jons 3asBUTENEN, UCMONb30BaBLUMX 6a30Bble (OOMNOMHUTENBHBIE) CEPBUCHI FOCYLAPCTBEHHOW YCyTw,
NnpefocTaBnsieMon B 3EeKTPOHHOM Buae (B paspe3e COOTBETCTBYHOLMX CepBUCOB), B obLiemM KonvdecTBe
3asBuUTENEn.

41. K HenocpeaCTBEHHbIM NoKa3aTensMm AOCTYNHOCTU U KayecTBa rocyjapCTBEHHOM YCINyrM OTHOCATCA:

- ponsi coTpygHukoB KomwuteTa, umetowmx ceptucmkat obyveHuss no nporpammam  obyyeHus
nonb3oBaTtens 6a3oBbIX CEPBUCOB rocyJapCTBEHHON yCryr B 06LLEM KonNn4ecTBe coTpyaHuMkoB KomuteTa (3a
UCKINIOYEHMEM TEXHUYECKOrO nepcoHana);

- KONMYECTBO OKa3sblBaeMbIX rpaxaaHam obs3aTernbHbIX CEPBMCOB MpPefoCTaBIieHNst rocyaapCTBEHHON
yCrnyru B 9fIeKTPOHHOM BUE;

- KOMMYecTBO OKa3blBaeMblX rpaxgaHam [OMOSfHUTENbHbIX CEPBUCOB MNpeAoCTaBneHus Ycnyru B
3NEeKTPOHHOM Buae.

. NHOOPMALINA OB YCIYTAX, ABTAIOLWLNXCA HEOBXOONMbIMU
N OBASATENbHLIMY ONA MPEOOCTABIEHUA TOCYLAPCTBEHHOW YCNYTU

42. [Ina npenocTtaBneHus 3asiBUTENO rocydapCTBEHHOW YCryrM MonyvyeHue Apyrux YCnyr, KoTopble
ABNAOTCA HeobxoauMbiMM M obsizaTenbHbIMKU AN NpeaocTaBneHnst AaHHOW rocyQapCTBEHHOM YyCnyru, He
TpebyeTcs.

IV. COCTAB, MNMOCJIEQOBATEJIbHOCTb 1 CPOKW/ BbINOJIHEHUA
AOMNHNCTPATUMBHbLIX NMPOLEOYP

43. MpegocTaBneHne rocygapcTBEHHOM YCNyrn BKMoYaeT B ceGs  crneaylowye agMUHUCTPaTUBHbIE
npoueaypsbi:

- NpMEeM U permcTpaumst obpalleHuii oT 3asBUTENS;

- IHAMBMAYanbHOEe YCTHOe MHDOPMUPOBAHNE 3aUHTEPECOBAHHOIO N1LA;

- NOAroTOBKa HEOGXOAMMOM MHOPMALIMK U HaMpaBreHne NMCbMEHHOro obpalleHnsl No pesynbTataMm Ux

paccMoOTpEeHNA Ha UCMOJTHEHNE MO NPUHaAANEeXHOCTH;
brok-cxemg nocrefoBaTenbHOCTM  AEUCTBUMK MO npenoctaB/ieHno FocyﬂapCTBeHHOVI ycnyrum
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Mpukas komuteTa o6Lero n npodeccmoHanbHOro obpasoBaHus

JleHnHrpagckon obnactu ot 21.04.2014 N 21
"O6 yTBEepKOEHUM AOMUHUCTPATUBHOIO perfnameHTa no

HokymeHT npepocTtasneH KoHcynbTaHnTlntoc
[ata coxpaHeHus: 08.05.2014

npeaocTaBneHno rocyaapcTBeHHon yenyrm "lMpuem 3assnexHun

n...

npeacTtaeneHa B MpunoxeHnun 1 K HacTosILLLEMY perniameHTy.
Mprem 1 perncTpaums obpalleHuii oT 3asBUTenNs

44. OcHoBaHUEM ANl Ha4Yana agMUHUCTPaTUBHOW Npoueaypbl NO NpUeEMY U perncTpauum JOKYMEHTOB OT
3a8BUTENS ABNSiETCA NMYHOE (04HOE) obpalleHne, NOCTyNseHMe No NoYTe UK B 3NIEKTPOHHOM BUAE B KOMUTET
obLero 1 npoceccrnoHansHoro obpasoBaHus JIeHMHrpagckor 06nacT MMCbMEHHOTO UMM YCTHOrO obpaLleHus
3asBMTENS] MO BOMPOCY O MOPSAKe Mpuema 3asiBIEHUA M MOCTAHOBKM Ha y4yeT [AeTen, HYXOALWMXCS B
3a4yuncrneHust B obpasoBaTesfibHble OpraHM3aunm, peanuaytoLimne OCHOBHYK 06Lieobpa3oBaTenbHy0 nporpammy
OOLLKONMbHOro 06pa3oBaHnsi, pacrnosoXeHHbIE Ha TeppuTopum JIeHMHrpagckonm obnacTu.

45. COTpyOHWK, OTBETCTBEHHLIN 3a npuem oOpalleHuin OT 3asBUTENs, HanpaBnseT 3asBUTENEN,
obpallalowmxcss 3a YCTHbIM OOpalleHMEM K OOMDKHOCTHOMY fuvuy, OTBETCTBEHHOMY 3a  YCTHOe
WHopMUpOBaHNE 3asBUTENEN.

Mpu nuyHom obpalleHun 3aaBUTENS, NPEeAOCTaBMSLWEro MNUCbMEHHLIM 3anpoc  (obpalleHue),
COTPYOHWK, OTBETCTBEHHLIN 32 NpYeM obpalLeHnii OT 3asBUTENS, PErNCTPUPYET 3anpoc 3asBUTENst BMECTE C
MPUMOXEHHBLIMU K HEMY JOKYMEHTaMU (NpW Hanu4Mm ux y 3asiBUTENN) U nepegaeT ero npeacenaTento KOMUTeTa
obLero n npodeccroHanbHOro 0opasoBaHNs AS HaNoXeHUs pes3ontoummn (B ero OTCYTCTBUE - 3aMECTUTENO
npepcegaTtens kommreTa obLero n npodeccroHanbHoro obpasoBaHus JIeHMHrpagckonm obnacTu).

MakcumanbHbI CPOK BLIMOMHEHNsT OENCTBMA MO perncrpauumn 3anpoca (obpaweHus) coctaenset 15
MUWHYT.

46. Mpwn nocTynneHnn B KOMUTET 0bLLero 1 npodgeccuoHansHoro obpasoBaHus JleHnHrpagckon obnactu
obpalleHns 3asiBUTENSA MO 3NIEKTPOHHOW MOYTE C yKasaHMEM ajpeca 3MeKTPOHHOW MNOYTbl WM/UMNK MOYTOBOro
agpeca nonb3oBaTens AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM M OTMPaBKY LOKYMEHTOB MO 3NIEKTPOHHON
noyTe:

- HanpaenseT Nonb3oBaTenNto B TedeHne 1 pabodero OHS yBeJOMISIEHME O MPUEME K PACCMOTPEHUIO €ro
obGpalleHus;

- pacne4vaTbiBaeT yka3aHHOEe OOpalleHne 1 nepedaeT ero B AeHb NOCTYMNEHNsT 00palleHnsi COTPYOHUKY,
OTBETCTBEHHOMY 3a pEerncTpauuto MocTynawwmnx OOKYMEHTOB, [ €ro peructpaumm B YCTAHOBIIEHHOM
nopsiake.

47. COTpyOHWK, OTBETCTBEHHLIN 3a perucTpauuio nocTynarlmx OOKYMEHTOB, PEerncrpupyeT 3anpoc
(oBpalLeHne) B xXypHane permctpalumn B feHb NocTynneHns obpallenns (3anpoca).

48. Tocne perncrpauum obpalleHun (3anpocoB) 3asBUTENEN COTPYOHUK, OTBETCTBEHHbIN 3a
peructpaumio OOKYMEHTOB, nMepefjaeT WX Ha paccMOTpeHue npefcedartentio  komuTeta obwero u
npodeccnoHanbLHOro obpasoBaHua JleHWHrpagckon obractu (ganee: B ero OTCYTCTBME - 3aMeCTUTENo
npepceqaTtens kommteTa obLero n npodeccuoHanbHoro obpasoBannst JleHMHrpagckon obnactv) B OeHb UX
pervcTpauun.

49. MNpepncenatenb koMUTeTa o6LIEro 1 npodeccrmoHansHoro o6pasoBaHus JleHnHrpaackor obnacTu:

onpegenseTt AOMKHOCTHOE NMLI0 KomMuTeTa obLLero 1 npodeccroHanbHoro obpasoBanunst JleHMHrpaackom
obnacTtun, OTBETCTBEHHOE 3a pacCMOTPeHMe obpalleHns U NOAroTOBKY MpOeKTa oTBeTa 3asBuTento (ganee -
UCnonHuTens);

OaeT yKasaHWsl UICNONHUTENIO N NpeACTaBseT eMy Pe30SoLMI0 C OTPaXeHNEM amMunnun 1M UHULMANoB
ncnonHuTens, TpedoBaHMM K NOAroToBke MHAOPMaLMK, MOPSAKA U CpoKa UCMOSTHEHMS.

MakcumanbHbI CPOK BbINONIHEHMS OEACTBUSI cocTaBnsieT 15 MUHYT Ha Kaxagoe obpalleHune (3anpoc).

MHH,I/IBVI,D,yaﬂbHoe YCTHOE VIH(bOpMMpOBaHI/Ie 3anHTEepeCcoBaHHOrIo nmua

50. MHﬂ,I/IBVI,U,yaﬂbHOG YCTHOE I/IH(bOpMIApOBaHI/Ie OoCyLlecTBIdeTCA AOJTMXHOCTHbIM JIMLOoM
YNOJNIHOMOYEHHOro  nogpasgeneHna  npm - JiM4YHoOM o6pau.|,eH|/|M 3anHTepecoBaHHOINo nuua nmbéo ero
YNOJSIHOMOYEHHOro npeacraBnTend 3a MHd)opmaumeﬂ.

51. [omxHocTHoOe nuuo, ocyulecTtendawuwiee wuvHOAnBMAOYyalnbHOE YCTHOEe I/IHd’)OpMMpOBaHI/Ie, OOJIXHO
NPUHATL BCE HeobxoauMble Mepbl 414 npegocrtaBiieHNUd NONMHOro oTeeTta Ha NnocTtaBlieHHble BONPOChHI, B Cliy4ae
HeobxoaMMOCTK - C npueried4eHnem gpyrmx OJMKHOCTHbIX L.

52.B Ccny4vae ecnu ona noarotoBkn oTBeTa Tpe6yeTc;| npoaoJKUTENbHOE BpeMA, OOJMKHOCTHOE Inuo,
ocyulecTendwwiee nHonsnayarnbHOE YCTHOE MH(*)OpMI/IpOBaHVIe, MOXeT nNpeanoXnTb 3anHTepecoBaHHOMY nuuy

KoHncynbtantlnioc
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"O6 yTBEepKOEHUM AOMUHUCTPATUBHOIO perfnameHTa no
npeaocTaBneHno rocyaapcTBeHHon yenyrm "lMpuem 3assnexHun
n...

HokymeHT npepocTtasneH KoHcynbTaHnTlntoc
[ata coxpaHeHus: 08.05.2014

obpaTnTbCs 3a He06X04MMON NHOPMaLMEN B MMCbMEHHOM BUAE MO0 HaszHauuTb gpyroe ynobHoe [ns Hero
BpeMs Ans yCTHOro MHPopM1UpOBaHKS.

53. B cnyyae ecnv oTBET MOXET ObITb aH HENOCPEACTBEHHO NpY ObpaLLeHnn 3asBUTENS, OOIMKHOCTHOE
VL0 NPefoCTaBnseT 3asaBMTENO0 MHPOPMaLUIO, PYKOBOACTBYSCH CrieAytowmnmm TpeboBaHnsaMM:

- 0OCTOBEPHOCTbL NpegocTaBnsgemMon nHdopmaumm;

- YEeTKOCTb B MU3M0XEHUN MHGOpMaLu;

- NOSTHOTa MHOOPMUPOBAHUS;

- onepaTUBHOCTL NpeaoCcTaBnNeHns MHdopMaunin.

54. nauemnayansHoe yCTHOE NHPOPMUPOBAHNE KaXXOO0ro 3asBUTENs JOMKHOCTHOE MNULIO OocyLlecTBnseT
B TeyeHue He bonee 4yem 30 MUHYT.

MoarotoBka HeObGXoaAMMOW MH(*)OpMaLI,I/II/I M HanpasJiieHne nNnMcbMeHHOoro 06paLLI,eHMﬂ no pesynbratamMm KX
pacCcMOTpEeHNA Ha UCMNOJTHEHNE MO NPUHaANEXHOCTU

55. OcHoBaHveM AOnsi Hayana agMMHUCTPATMBHOM Mpouenypbl MO MOATOTOBKE  HEOOXOAMMOMN
MHdopmaunm SABMSETCS MNOMyYeHWe WCMNONHMTENEM pe3osouMn  npeacepatenst komuTeta obwero u
npodeccnoHansHoro obpasoBaHus JleHMHrpaackon obnactu ¢ TpeboBaHMAMM K NMOArOTOBKE MHGOPMaLK.

56. WcnonHuutenb obecneynBaeT OOBLEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHME
NMCbMEHHOIo obpalleHus], B criyd4ae HeobXoaAMMOCTH - C y4acTUEM rpaxaaHuHa, HanpaeusLlero obpatleHue.

57. cnonHutenb roToBMT MPOEKT OTBETAa Ha MUCbMEHHOE OOpalleHUe U B TeYeHMEe YCTaHOBIIEHHbIX
pe30rouner CPOKOB UCMONHEHNSI B MOPsSiAKE Oenonpov3BOACTBa MpeacTaBnseT Ha MNOANUCH npeacedaTtento
(samecTutento npepcepatens) komuTeta obuwero un npodeccrMoHansHoro obpasoBaHusa  JleHMHrpaackom
obnactu.

58. MNpencenatens kommuteta obliero M npodeccnoHanbHOro obpasoBaHusa JleHMHrpagckon obnactu
paccmaTpvBaeT MNPOEKT OTBETA, MOATOTOBIEHHLIA WCMOMHUTENEM, W B CIflydae BbISBNEHUS HapyLUeHWN
TpeboBaHWIA, YCTAaHOBIEHHbIX B HACTOSILLLEM pernameHTe, HanpabrisieT MPOEKT perfiaMmeHTa MCMONHUTENIO Ha
[opaboTky.

Mpu BbIABNEHUM COGMIOOEHNS YCTAHOBIEHHLIX TpeboBaHMIM npeacenatens KoMuTeTa obwero w
npodeccuoHanbHOro obpasoBaHus JleHUHrpagcko obnactm COOCTBEHHOPYYHO BU3MPYET OTBET Ha
nucbMeHHoe obpalleHne 3asBuUTens.

59. Mocne nognucaHWsi NpPoekTa OTBETA Ha MNUCbMEHHOe oObOpalleHne 3asBuTeNs npeacedarenem
KomuTeTa obLliero u npodeccuoHanbHOro obpasoBaHus JleHuHrpagckon obnactu OTBeT nepepaeTcs
COTPYOHUKY, OTBETCTBEHHOMY 32 HanpaBfieHNe OTBETA 3asiBUTESHO.

60. CoTpygHWK OTNpaBnsieT OTBET 3asBUTENIO MO NOYTOBOMY aApecy W/Mnu agpecy SMeKTPOHHOW MOYTh,
yKka3aHHOMY B MUCbMEHHOM obpaLleHum.

61. Pe3ynbTatoM MCMNOMHEHUS aAMWHUCTPATMBHOIO [OENCTBUS SBNSAETCA MOSyYEHHLIN 3asBUTENEM
MACbMEHHBIN  OTBET [OOSMKHOCTHOrO JNnua KomuTeTa obwero u  npodeccuoHanbHoOro obpasoBaHus
JleHunHrpagckor obnactv, cogepxawmi wHGOpMauMio 00 OpraHMsauum HadvanbHOro, cpegHero u
OOMONTHUTENBHOIO NpogeccnoHanbHoro obpasoBaHus B JleHMHrpaackon obnacrtu.

MakcumanbHbI CPOK UCMOSNTHEHMS aAMUHUCTPATUBHOIO AencTBUA - 15 pabounx gHe.

CpoK 1 NopAOoK peructTpauuy anpoca 3asaButens o NpegocTaBlieHnu rocyaapCTBEHHON YCnyrM, B TOM
yucne B 3NeKTPOHHON hopme

62. 3anpoc 3asBuTENs 0 NpegoCcTaBeHNV roCy4apCTBEHHOW YCNYr permcTpmpyeTcs B eHb obpalleHus
yepe3 aBTOMATU3NPOBAHHYIO WHOpMaLMoHHYy cuctemy - AUC MOL. Tllopspok peructpauumn 3anpocoB
(3asiBnennt) B AUC ML, onpepeneH PernameHTom paboTbl NocpeacTBOM — aBTOMaTM3UPOBAHHON
UHpopmaLmoHHon cuctembl MOLI.

63. 3asBuTenb BNpaBe npu nogadve 3asBrieHWUst BbiOpaTb HeOorpaHWYeHHOE KOINMYECTBO OpraHv3auui,
peanuaylomMx OCHOBHYIO 0OLLeobpa3oBaTenbHyl0 NporpaMMy AOLWIKOMbHOTO 0bpa3oBaHusl, B KOTOpble OH
cornaceH onpegenuTtb geten (MpU HanMyuMM BO3MOXHOCTM B  MyHMUMNanbHoMm obpasoBaHuu). [lpyu aTOoM
o4YepeaHOCTL 3asBMNEHUS ONPeAEnseTcs B paspese BblOpaHHbIX yYpeXaeHun.

64. MNpwn perucTpaLmm K 3asiBEeHNI0 NpunaralTcs CkaHbl (KOnuu) criefyoLwmx JOKYMEHTOB:

nacnopTta WM UHOro JOKyMeHTa, y40CTOBEPSAOLLEro IMYHOCTbL poauTens (3akOHHOro NpeacTaBuTens);

KoHncynbtantlnioc
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CBUOETENLCTBA O POXAEHUN pebeHka;

3aKkniYeHns  NCUXOMoro-MeauKo-nefarornyeckon  Komuccun  (ang  geten € orpaHUyYeHHbIMU
BO3MOXHOCTAMMW 300pPOBbS);

OOKYMEHTOB, NMOATBEPKAAIOLLMX NPABO HAa BHEOYEPEOHOE I NepBOOYEPESHOE 3avucrieHne pebeHka B
obpasoBaTtenbHoe y4ypexaeHve, a Takke Ha copencteMe B 3auucrieHnn pebeHka B obpasoBaTenbHoe
yupexzaeHue (Mpu Hanmynm TakoBbiX).

65. Kpome TOro, B cnyyae obpaieHunss 3asButens B M®LL ynonHomoueHHbIn cneuymanuct MOL
dopMUpyeT opurnHan 3asiBNeHUd, MOAMUCaHHbIA MNYHO 3asdBUTENEeM, C MPUMOXEHUEM COOTBETCTBYHOLLNX
OOKYMeEHTOB Ha OymakHoM Hocutene. Komvu npunaraembiX [OKYMEHTOB YMONTHOMOYEHHbIA crieunanunct
3aBepAT COOCTBEHHOM nopnucbto. [JOKymMeHTam npucBavBaeTCsi HOMep B COOTBETCTBUM C HyMepauuen
3aasneHuns 8 AUIC MoL.

66. OpurvHan 3asBneHust B TedyeHne 1 paboyero gHs, cnenyoLLero 3a gHem nogayu 3assneHns B MoL,
nepefaetca B CTPYKTYpHOe nofpasferneHne agMuMHucTpauuu, npefoctaBndiollee COOTBETCTBYHOLLYIO
MYHULIMNAnNbHYIO YCNYry, KypbepCKonM AOCTaBKOW C ONUCHIO (PEeCTPOM) AOKYMEHTOB.

67. TlMoctaHoBka Ha y4yeT [feTel [AONA 3a4UCreHUMs B OpraHu3auuio, peanusyiollyld  OCHOBHYHO
obpasoBaTtenbHyl0 Nporpammy AOLIKONbHOMO 00pa3oBaHWsi, OCHOBHYH 0OLieobpa3oBaTenbHy0 nporpammy
OOLLKONMbHOro obpasoBaHunsi, MPOUCXOAMT aBTOMaTUYECKM NPU perncTpaunm 3aseneHus B cucteme AIC MOL.

68. Mpu 3TOM OYepedHOCTb AETEWN ANS 3a4MCNEHUs OCYLLECTBMsieTCA B paspe3e 0OpasoBaTerbHbIX
opraHu3auui, peanuayroLliMXx OCHOBHYK 00Lieobpa3oBaTenbHyld MNporpamMmy [OOLUKOMbHOro o6pa3oBaHus,
BbIOpaHHbIX 3asBMTENEM (poauTenem) Npu nogadve 3asiBNeHus.

69. Nopsagok ovepegHOCTH onpeaensaeTcs BpeMeHeM No4aun 3asaBeHUs C y4eTOM Hannuus/oTcyTCcTBUSA
OOKYMEHTOB, MOATBEPXKAAMOLIMX NPaBO Ha BHEOYEpPedHOEe WM MNepBOOYEpPEfHOE 3auyucrieHne pebeHka B
obpasoBaTenbHyl0 OpraHu3auuio, a Takke Ha coOencTBue B 3auucrieHnm pebeHka B obOpasoBaTesnbHyHo
OopraHu3aumio B COOTBETCTBMM C TpeOOBaHMAMN OEACTBYIOLLErO 3aKOHOA4ATENLCTBA.

70. MNMocne perncTpaunn 3asiBfieHUs 3asiBUTENIO BblAaeTCs yBeAOMMNEHNe O MOCTaHOBKE Ha y4veT aeTten
AN 3aunMcrneHnss B 0OpasoBaTenbHYl OpraHu3auuvio, peanuayloLllyld OCHOBHYH 00Lweobpa3oBaTerbHy
nporpamMmy OOLLKOSIbHOro obpasoBaHus, hopMmmpyeMoe aBTomatmdeckn B cucteme AIC ML,

B yBegomneHuu ykasbiBaeTcs:

®.N.0. 3aaButens;

HOMep U JaTa perucrpaumm 3asBrneHus;

®.1.0. pebeHka, garta ero poxaeHus;

HasBaHMs obpas3oBaTenbHbIX OpraHvM3auui, peanuaylolmMx  OCHOBHY0  0OLieobpasoBaTenbHyo
nporpammy OOLLKOSIbHOro 06pa3oBaHusl, C HOMEPOM OYEPEaM B YKA3aHHbIE YYPEXKOEHUS.

71. YBegomMmneHue pacneyaTtbiBaeTcs B ABYX ak3emnnsapax. O4vH BblAaeTcd Ha pyku 3asdBUTEN0, BTOPOW
noanuceiBaeTcs 3adBMTENEM U NepeaeTcs BMecTe ¢ opurnHanom 3assrneHus B CTpykTypHoe nogpasgeneHue
afMWHUCTpaLMK, NpeJoCcTaBnsoLLEee COOTBETCTBYIOLLYIO MYHULIMNATBHYIO YCAYTY.

72. MakcvmMmanbHbIN CPOK BbINOMHEHWS npoLeaypbl coctaBnaeT 20 MUHYT.

V. ®OPMbl KOHTPONA 3A NCMNOJIHEHMEM AOMUHUCTPATUBHOIO
PEMAMEHTA

TekyLwnii KOHTPONb

73. Tekywmi KOHTpoOnb 3a cobniogeHveM  MNOCNenoBaTeNbHOCTU  OEWCTBUW,  OnpedenieHHbIX
aAMWHUCTPaTMBHbLIMW NpoLielypamMu No NpefoCTaBfeHU0 rocyaapCTBEHHOW YCMyrn, U MPUHATUEM peLLeHUn
OCyLLEeCTBNAETCSA npeacenarteneM kommuteta obuiero u npodeccroHanbHoro obpasoBaHust JIeHMHrpaacKkom
obnactu.

74. [JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a OpraHusaumio npeaocTaBrneHusl rocyJapCTBEHHOM YCIyru,
HeceT AMCLMNIIMHAPHYI OTBETCTBEHHOCTb 3a COOMOAEHNE CPOKOB M Nopsifka NpoBeAeHNst afMUHUCTPATUBHbIX
npoLeayp, ycTtaHOBNeHHbIX AQMUHUCTPATUBHBLIM PerfiaMmeHToM.

75. [OucumnnuHapHas OTBETCTBEHHOCTb [OIDKHOCTHbIX ML, 3akpennseTtcsd B WX  [OMMKHOCTHbIX
pernaMmeHTax B COOTBETCTBMM C TpeboBaHusmu cT. 57, 58 depepanbHoro 3akoHa "O rocygapCTBEHHOM
rpaxxgaHckom cnyxbe Poccuiickon ®eaepaumn” ot 27.07.2004 N 79-93.

76. TekyLnn KOHTPOSb OCYLLECTBNAETCHA NyTEM NPOBeAeHNA AOMKHOCTHbLIM MNULOM, OTBETCTBEHHbIM 3a
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opraHusaumio paboTbl MO NPefOCTaBNEHNIO FTOCYAAaPCTBEHHOW YCINyrK, MPOBEPOK COOMIOOEHNS U UCMOSTHEHMS
OOIMKHOCTHBIM NULIOM MOJTOXEHWI HACTOSLLLErO perfiaMmeHTa, MHbIX HOPMaTUBHbIX NPaBOBbIX akToB Poccuiickon
depepaumu n JleHnHrpagckom obnacTu.

77. NepnoanyHOCTb OCYLLIECTBIIEHMS TEKYLLErO KOHTPOIS 3a NpeAoCTaBleHNEM rOCyAapCTBEHHOW YCITyru
ycTaHaBnuBaeTcs npeacepgatenem KomuteTa n coctaBnsieT He MEHee YeM pa3 B Mecsl,.

Mocnenyowmnn KOHTPOsb

78. KOHTpOnb 3a NONHOTON 1 Ka4eCTBOM MpeaoCTaBleHNst rocyJapCTBEHHOM YCMyrn BKMYaeT B cebs:
NnpoBeAEeHNE MPOBEPOK, BbIABMIEHNE N YCTPAHEHWE HapYLUEHWA MNpaB 3asBUTENEN, PACCMOTPEHME, MPUHATUE
peLLEHWIA U NOATOTOBKY OTBETOB Ha 0OpalleHnss 3asBUTENEN, cogepkalmx kanobbl Ha pelueHus, LenNcTBuSA
(6e3pencTBme) LOMKHOCTHOIO Nnua.

79. Mo pesynbTaTtam NPOBEAEHHbLIX MPOBEPOK B CIlydae BbISBMEHUSA HApPYLIEHUA MpaB 3asBUTENEN
OCYLLECTBMAETCSA NPUBIEYEHNE BUHOBHBLIX WL, K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOOATEINbCTBOM
Poccuiickon ®epepauuu.

80. MNpoBepkM MOMHOTBHI U KavecTBa NPEAOCTaBMEHMS FOCYAapCTBEHHOW YCMNYryM OCYLLECTBASIOTCA Ha
OCHOBaHWUM MHOUBMAYarbHbLIX NPaBOBbIX aKkTOB (Npuka3oB) KomuTeTa.

81. MpoBepkn MoryT ObiTb NMaHOBbLIMM (OCYLLECTBNSATLCS HA OCHOBAHMU TOAOBbLIX MNAHOB pPaboThl
KomuTeTa obLuero n npoceccrnoHansHoro obpasoBaHust JleHMHrpagcko obnacTu) n BHEMMAHOBbLIMM.

82. MNnaHoBble NPOBEPKM MPOBOASTCA B COOTBETCTBMM C rpadukom paboTtbl KomuteTa, HO He yalle
OOHOro pasa B ABa roga. BHennaHoBble NpoBepkM NPOBOASTCA B criyvae noctynnexdms B KomuteT obpalieHui
PU3NYECKUX UIN KOPUONYECKUX UL, C XKanobamun Ha HapyLLEeHNst UX NpaB M 3aKOHHbLIX MHTEPECOB.

83. [Ins npoBefeHus MPOBEPKM MOMHOTbI M KayecTBa MpefoCcTaBrieHNst rocyaapCTBEHHOW  yCryru
HayanbHUK oTAena oblwiero M AONOMHUTENBHOIrO 06pa3oBaHMs B TeyeHue 3 paboumx [OHen dopmupyeT
KOMMWCCUIO, B COCTaB KOTOPOW BKIMOYAKOTCA He MeHee 3 OOMKHOCTHbIX nuvu oTaena, Komuterta. lNpoBepka
NpefoCTaBNeHNs roCy4apCTBEHHOM YCNyrn NPOBOAUTCA B TedeHne 3 paboymnx gHEN.

84. PesynbTaTbl OeATENBHOCTU KOMUCCUM OGOPMISIOTCA B BMAE CMpaBKkW, B KOTOPOM OTMevaroTcs
BbISIBITEHHbIE HELOCTATKN 1 NPEASIOKEHUS MO NX YCTPAHEHWIO.

85. CnpaBka nognucbiBaeTcs npeacenarenem KOMUCCUN.

V1. JOCYOEBHbLIV (BHECYLEEBHbIN) MOPAOOK OBXKAIOBAHWA PELLIEHNW
 DENCTBUIN (BE3AENCTBKA) OPTAHA, MPEAOCTABNAKOLWENO
FOCYOAPCTBEHHYIO YCIYTY, A TAKXE OOMKHOCTHbIX 1AL,
rOCYOAPCTBEHHbBLIX CNYXKALLKMX

86. 3asABuTenu mmeloT NpaBo Ha obXanoBaHve [AeNCcTBUWA (6e34eNCTBUS) M peLueHUn, MNPUHSTBIX
(ocywecTBnsieMblx) B XOA4e NPELOCTaBMNEHUSA TOCYLAPCTBEHHOW YycnyrM, B pocyaebHom (BHecyaebHOM)
nopsiake.

87. TpeometoM pocynebHoro (BHecygebHoro) obxamnoBaHus SIBNSAOTCA  pelleHue, OelcTBue
(6espenctBue) KomuteTta, JOMKHOCTHbLIX Nuy KomuTeTa, rocydapCTBEHHbLIX CryXallMxX, OTBETCTBEHHLIX 3a
npegocTasneHue rocyaapcTBEHHON yCnyru, B TOM Yucne:

1) HapyLleHWe cpoka perncTpaumm 3anpoca 3asaBuTens o NpeaoCTaBneHun rocyaapCTBEHHON YCnyru;

2) HapyLLeHue cpoka nNpeoCcTaBneHus rocyaapCcTBEHHOW YCryru;

3) TpeboBaHVe y 3a\BMTENS AOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHbLIMW MPaBOBLIMW aKTaMM
Poccuickon ®enepaummn, HOpMaTUBHBIMK NPABOBLIMU akTamu JIEHMHrpagckon obractu ans npegocTaBneHus
rocyaapCTBEHHOW yCnyru;

4) oTKa3 B Nnpneme JOKYMEHTOB, NpeJoCcTaBneHne KOTOpbIX NPeayCMOTPEHO HOPMAaTUBHbLIMU MPaBOBLIMU
aktamm Poccuiickon ®depepaunn, HOPMaTUBHbIMW NPaBOBLIMM akTamu JleHuWHrpagckon ob6nactn ans
npegocTaBneHus rocyapCTBEHHON yCnyrn, y 3asBuUTens;

5) oTka3 B npeaocTaBrneHMM rocyJapCTBEHHOW YCMNyru, ecriv OCHOBaHUSA OTKa3a He MNpedyCcMOTPEeHbI
dhenepanbHbIMU 3aKOHAMUW U MPUHSITBIMY B COOTBETCTBUN C HAMU WHLIMW HOPMAaTMBHBLIMW MPaBOBbLIMW aKTaMu
Poccuickon ®enepaummn, HopMaTUBHBIMU NPaBOBbIMU akTamu JleHnHrpagckon obnacrtu;

6) 3aTpeboBaHue C 3asdABUTENst MNpWM NPeOoCTaBMEHUM TOCYOAPCTBEHHOW yCryrM nnatbl, He
npeaycMoOTPEHHON HOPMaTUBHbLIMU NPAaBOBbLIMK akTamu Poccuitickon depepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
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akTamu JleHnHrpagckor obnactu;

7) 0TKa3 KoMUTEeTa, LOIPKHOCTHOMO M@ KOMUTETA B UCMIPABMIEHMM [OMYLLEHHBIX OMNEeYaTok M OLWMOOK B
BblJA@HHLIX B pe3ynbTaTte MNpefoCTaBNEeHUs rOCYLAPCTBEHHOM ycryrM [OOKyMeHTax nunbo HapylleHue
YCTaHOBMEHHOro CpoKa Takux UcrpaBneHnii.

88. OcHoBaHveM anst Havana npouenypbl focyaebHoro (BHecynebHoro) obxanoBaHus sBnseTca nogava
3asBMTENEM >Kanobbl, cOOTBETCTByOLWEN TpeboBaHusAM 4actu 5 crtatbn 11.2 PepepanbHOro 3akoHa oT
27.07.2010 N 210-93 "O6 opraHu3aunv NpeaocTaBreHnst rocyAapCTBEHHbIX U MyHMLMNANbHBIX yYCryr".

89. 3asBuTenb MMeeT NpaBO Ha MonydeHune WHAOPMaLMM W OOKYMEHTOB, Heobxoaumbix Ans
COCTaBneHusl 1 060CHOBaHWS anobbl, Npy YCNoBUK, YTO 3TO He 3aTparvBaeT npaBa, CBOOOAbl M 3aKOHHbIE
WHTepechl ApYrnx NuL, 1 ecnu ykasaHHble MHhopMauusa n JOKYMEHTbI He coaepKaT CBe4eHWUn, COCTaBMSOLLNX
rocyapCTBEHHYIO UMM UHYIO OXpaHSeMYy 3aKOHOM TaHy.

O6wwe Tpe6OBaHI/IF| K nopAaaky nogadu n pacCMoTpeHusa »)anoobbl

90. YKanoba nogaetcs B KomuTeT B NUCbMEHHOW hOopMe Ha OymaHOM HocuTerne, B 3IEeKTPOHHON
dopme. XKanobbl Ha pelleHUs, MpUHATbIE npeacedaTenieM komuTeTa, nopatTcs B [1paBUTENbLCTBO
JleHuHrpagckon obnacTu.

91. YKanoba MOXeT ObITb HanpasneHa no noyre, c MCNonb30oBaHMEM
WHOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTu NHTepHeT, oduumanbHoro canta Komuteta, [NpaButenbcTBa
JleHuHrpagckon obnactu, EaqMHoro noprana, a Takke MOXeT OblTb NMPUHATA NPU NIMYHOM NpUeMe 3asiBUTENS.

92. YKanoba gomkHa cogepxarb:

HaumeHoBaHne Komuteta ([MpaButenbctea JleHnHrpagckon obnactu), npeaocTassoLwero
rocyapCTBEHHYIO YCryry, OOMKHOCTHOro nuua KomuTeTa, NpedoCcTaBnsiolero rocyaapCTBEHHYK yCryry,
rocy4apCTBEHHOIO rpaXKaaHCKOro Cry»Kallero, pelleHust n gencTeus (6e3gencTBue) KOTopbix 0bXanyrTcs;

damunuio, UMsi, OTHECTBO (NocnegHee - NMpu Hanuuuu), CBeAeHWs O MeCTe XUTEeNnbCTBa 3asdABUTENS -
hmsmdeckoro nuua nubo HaumeHoBaHWe, a Takke Homep (HOMepa) KOHTaKTHoro TenedoHa, agpec (agpeca)
3NIEKTPOHHOM MOYTbI (MPWM HanMyMM) U NOYTOBLIA agpec, MO KOTOPbIM AOfKeH ObiTb HanpaBneH OTBET
3asaBUTENIO;

cBefeHus o6 obxanyemblx pelleHusix U gencteusix (6esgencteun) KomuteTa, LOMKHOCTHOrO nuua
KomuTeTa, rocyaapCTBEHHOro rpaXkgaHCKoro CriyXaltlero;

00BOAbI, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHneM u genctevmem (6e3gencrTBuem)
KomuTeTa, JOMKHOCTHOrO nuua KomuteTa, rocyapCTBEHHOIO rpaX4aHCKoro cnyxaiero. 3asBuTeneMm MoryT
ObITb NpeacTaBneHbl LOKYMEHTHI (MPY Hanu4uun), NOATBEPXAAOLWME OOBOAbI 3asBUTENS, MO0 NX KONUK.

93. >Kano6a, noctynuBwasi B KomuteT, NognexuT pacCMOTPEHUIO YMONMHOMOYEHHBIM LOIDKHOCTHBLIM
NMLOM B TeYeHMEe NsTHaguaTu paboumx OHEN CO OHSA ee peructpaumu, a B cnydae obxanoBaHusi oTkasa
KomuteTa B npueme JOKYMEHTOB Y 3asBUTENSA MO0 B MCNpaBrieHnM AOMNYLEHHbIX onevaTok u(unu) ownbok
Unn B crny4ae o0xanoBaHUs HapyLIEHUs1 YCTaHOBMEHHOIO CPOKa TaKMX MCNPaBIeHNI - B TeYeHNe NATK paboumnx
OHeNn Co OHA ee permcrTpauunu.

94. Mo pe3ynbTaTam paccMoTpeHust xanobbl npeacenartens Komuteta npuHMMaeT ogHO M3 Crieayowmx
peLleHni:

1) ypoBneTBopsieT xanoby, B ToM 4ucne B OpMe OTMEHbI MPUHSITOTO PELUEHUs, WCMpaBrneHns
gonyuweHHbix KomuteTom onevyatok wu(unu) owmbok B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHust
rocydapCTBEHHOW ycCnyrm OOKyMeHTax, BO3BpaTa 3asiBUTEN AEHEeXHbIX CPeACTB, B3UMaHWE KOTOPbIX He
npeaycMoTPEHO HOPMaTMBHBIMUK NPaBoBbIMK akTamu Poccuickon Pepepaummn mn JleHnHrpagckon obnactu, a
TakKke B MHbIX popMax, NpegyCMOTPEHHbIX 3akoHoAaTenbcTBOM Poccuiickon denepaumu;

2) 0TKa3bIBaeT B Y40BNETBOPEHUN Xaroobbl.

95. He nosgHee aHs, cneyloLlero 3a AHEM MNPUHATUSA peLLeHns, yKas3aHHOro B HacTosLero
PernameHTa, 3asBuTento B MNUCbMEHHOMW OpMEe UK MO XeNnaHuK 3asaBUTENA B 3MEKTPOHHOM opme
HanpaBnsaeTcs MOTUBMPOBAHHLIN OTBET O pe3yribTaTax pacCMOTPEHMUS XKanobbl.

96. B cny4ae ycTtaHOBReHUs B xo4e Wiy no pesynbTaTtaM paccMOTPeHUs kanobbl MpU3HakoB cocTaBa
aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUS UMW NPEeCcTynneHns YNorTHOMOYEHHOE [AOMKHOCTHOe nuuo KomuteTa
He3ameanuTensLHO HanpaBnseT COOTBETCTBYIOLLME MaTepumarbl B OpraHbl MpokypaTypsbl.
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